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SECTION 1: MISSION STATEMENT and GOAL
The Mission Statement of Canyon Church Camp Association is
“To nurture Christian faith through fun and fellowship in God’s outdoors”
The goal of Canyon Church Camp Association is to provide an opportunity for
youth and adults to safely come together for a time of fellowship in a Christian
community. We hope to develop respect for God’s creation and for each other
through Christian education and fellowship.
SECTION 2: THEOLOGICAL VALUES AND STANDARDS
The Philosophy of Canyon Church Camp Association is reflected in the New
Creed of the United Church of Canada:
We are not alone.
We live in God’s world.
We believe in God:
Who has created and is creating,
Who has come in Jesus, the Word made flesh

To reconcile and make new,
Who works in us and others by the Spirit.
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We trust in God.
We are called to be the Church:
To celebrate God’s presence,
To live with respect in creation,
To love and serve others,
To seek justice and resist evil,
To proclaim Jesus, crucified and risen,
Our judge and our hope.
In life, in death, in life beyond death,
God is with us.
We are not alone.
Thanks be to God.
………………………………………………………….

SECTION 3: ACCOUNTABILITY
3.1 Incorporation
Since its beginning on September 1, 1953, Canyon Church Camp
Association has been an active Society which is a legal nonprofit corporation in
Alberta. In order to maintain this status an annual return is filed at the beginning
of each year.
3.2 Relationship with Courts of the United Church
Canyon Church Camp operates within the boundaries of South Alberta
Presbytery in Alberta and Northwest Conference and will accept the oversight
and discipline of General Council, Conference and Presbytery. We will appoint
a board member who will represent Canyon Church Camp at Presbytery.
3.3 The Camp Board
 The Majority of the Directors of the Board of Canyon Church Camp shall
be members of The United Church of Canada
 The Camp Board will establish a structure which ensures the smooth
running of the camp in all aspects including (but not limited to) finances,
property, program and leadership development, publicity and promotion,
camp staff management procedures and policy, and camp staff
recruitment. (See APPENDIX L for Board structure)
 The Camp Board will review annually and update if required, the Camp’s
insurance policies. (Section 12)
 The Camp Board will ensure the development and maintenance of a well
repaired, safe campsite, through regularly conducted visits.
 The Board will ensure that there is a Board Member available for
consultation by the Camp Director throughout the camping season. This
person may be consulted on issues of camp staff policy or dismissal, or in
cases of emergency procedures requiring board action.
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In addition the Board will appoint a three person Camp Oversight
Committee that will visit camp at least twice during its operation in order to
accomplish a Camp Safety Audit and to interview leadership staff with the
goal of enhancing and improving the quality of life at camp.
The Board will review and update the Policy and Procedures Manual
annually.

3.3.1 Job Description of the Leadership Chairperson
 The Leadership Chairperson is a board member who will advertise for the
paid staff and volunteer staff.
 The Leadership Chairperson will select a committee to interview and
select qualified potential paid staff for the following positions:
a) Camp Director and Assistant Camp Director
b) Counselors and Counselors-in-training
c) Head Cook and Assistant Cook
d) Custodian
e) Lifeguard



The Leadership Chairperson will work with the finance committee and
treasurer to provide the financial support agreements and payment of
staff. All staff shall have a general job description given to them.
In the same manner the Leadership Chairperson will ensure the
accreditation and evaluation of all staff;

The Leadership Chairperson will find and select Volunteer Resource Staff for
camp in the following positions:
a) Camp Mom and Dad
b) Chaplain
c) Craft Leader
d) Nature Leader
e) Camp Medic
f) Volunteer Lifeguard
The Leadership Chairperson will provide the Board with lists of the staff at the
beginning of camp and an evaluation of staff at the end of camp.
The Leadership Chairperson will collect information of successes and failures
from the Self-Evaluations of the Staff and provide a general summary of these
evaluations.
The Leadership Chairperson will collect the Camper Evaluations and provide a
summary of that information (both successes and failures).
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3.3.2. CAPITAL IMPROVEMENTS CHAIRPERSON/ FACILITY MANAGER
The Capital Improvements Chairperson shall be a board member who reports to
the board and shall have two areas of responsibility being: new projects and
ongoing camp maintenance.
New Projects
 Prioritize a list of Capital Improvements needed for Camp
 Establish and maintain Capital Improvements Budgets
 Coordinate all aspects of new Capital Projects including
cost estimates, time lines for completion and contacting
people to facilitate the job from design through to
completion.
Ongoing Camp Maintenance(Facility Manager)
 Prioritize on-going maintenance projects
 Prepare yearly maintenance costs for budget
purposes
 Insure and maintain the camp truck in a workable
condition.
 Work with Custodian to ensure maintenance is up-todate and ongoing.
 Will take the direction of the Board in the area of
capital improvements.
 Will supervise the smooth running of camp
operations.

3.3.3 PROGRAM CHAIRPERSON
1. The Program Chairperson is a board member who reports to the board
and works with the Camp Director and resource persons to develop the
programming for the summer Youth Camp.
2. The Program Chairperson will ensure that the Youth Camp has enough
Volunteer Resource Staff to deliver the programming.
3. The Program Chairperson is responsible for the development of the
annual theme for Summer Youth Camp and will consult with the Camp
Director and other resource persons.
4. The Program Chairperson will ensure that the equipment and supplies are
available for the delivery of the Youth Camp program.

3.3.4

REGISTRAR
1.
The Registrar will be a Board Member.
2.
Starting in September the Registrar should set the dates for all the
youth and adult church camps for the next year.
3.
Creation and distribution of Registration forms for youth and adult
camps should begin late in the fall of the previous year. Promotion
of these camps is part of the job of the Registrar.
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Registration forms for youth, family, women’s, and men’s camp
should be sent to all former campers and all pastoral charges of
South Alberta and Foothills Presbyteries. Women’s camp can also
be advertised in the Calgary Presbytery.
The Registrar should ensure that information about these camps be
included in each Canyon Church Camp newsletter. The Registrar
will be enthusiastic and diligent in the promotion of our camp to
people who email, phone, write or otherwise inquire.
As registrations begin to arrive, the Registrar should, on a weekly
basis, promptly confirm the registration with a receipt and
information about what the camper will need to bring to camp and
what times to arrive and leave. The campers should be recorded in
an orderly fashion in a clearly understood format which will be
delivered to the Host or Camp Director for each camp with sufficient
copies for the counseling staff for each camp. Registration money
should be delivered to the Treasurer on a weekly basis. Health
information forms need to be organized in an orderly fashion for the
Camp Medic for each week of youth camp.
Two weeks before each camp, the Registrar should notify the Head
Cook of the Numbers Registered for each weekend and week of
camp. This will influence the quantities of food and supplies
ordered for the campers.
The Registrar will work closely with the Promotion Chairperson to
advertise as widely as possible for upcoming camps.

3.3.5 PROMOTION CHAIRPERSON
The Promotion Chairperson will be responsible for public relations for the camp
to the United Churches and the general public. The Promotion Chairperson will:
1. Provide a newsletter about camp at least twice a year.
2. Find ways to use the Camp Power Point Presentation with each United
Church and also with the general public.
3. Work with the Leadership Chairperson in placing advertisements in the
newspapers about camp to recruit potential campers.
4. Work with the Leadership Chairperson in putting ads in colleges,
newspapers and other sources to obtain applicants for our paid positions.
5. Find ways to encourage word of mouth recruitment of campers.
6. Work with the Rental Chairperson and the Registrar in providing dates of
the Youth Camps so that other times can be used by the general public.
7. Work with the Rental Chairperson in making sure all rental agreements
are complied with and that the payments have been made to the camp.
8. Work with the Rental Chairperson to let the Board know about the rentals
and provide the Board with a summary of successes and failures written
on the evaluations done by renters.
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3.3.6. FUND RAISING CHAIRPERSON
It is recognized that Canyon Church Camp cannot financially operate on
the funding provided by South Alberta Presbytery, rental fees and Youth
Camp registrations.
 The Fund Raising Chairperson is a board member who will report
to the board and whose responsibility is the raising of additional
funds for the operation of Canyon Church Camp.
 The Fund Raising Chairperson will organize any and all fundraising
events and initiatives as deemed necessary by the board of
directors of Canyon Church Camp.
 The Fund Raising Chairperson will apply for funds from any and all
funding sources.
3.4 THE ANNUAL REPORT
The Camp Board will submit an Annual Report to South Alberta Presbytery,
Alberta and Northwest Conference and to the staff person responsible for
camping in the national office. These reports will be kept in perpetuity by the
Camp Board. This report will include:
 The list of directors, indicating names, addresses, telephone numbers and
membership status in the United Church
 An audited, independently reviewed financial statement
 An insurance statement, indicating amounts for fire, comprehensive
liability and any other amounts and details requested.
 Statistics on the number of camp sessions held, number of campers in
attendance, and the number of camp staff (distinguishing between paid
camp staff and volunteer camp staff) involved in delivering the camping
program.
3.5 RECORD KEEPING
 Throughout the camping season, the camp will keep on site a registration
form for each camper which includes: the camper’s name, age, address,
home phone number, contact information for parents or guardians, and an
alternative emergency contact number. Off-season these records will be
kept in a secure location for seven (7) years.
 Incident reports of any accidents or injuries which require medical
treatment or emergency first aid treatment of campers will be kept by the
camp for seven (7) years in a secure location.
 Canyon Church Camp will maintain a secure location for record-keeping
during the off-season.
 Canyon Church Camp will maintain in perpetuity, records of its annual
reports, including financial records, for archival purposes. After seven (7)
years, records will be taken to the United Church Archives in Edmonton
for safe storage.
 Records are private and confidential. The only persons that should be
required to have access to these records are as follows:
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Registrar/ Assistant Registrar
Treasurer
Secretary
Leadership Chairperson
Board Chairperson
Camp Director
Camp Medic
Any other persons must request access to any information contained in
the records from the above listed people.
3.6 PROMOTIONAL MATERIAL
Photographs and video material taken during camp may be used for
promotional purposes only. The parent, guardian, or camper who is
eighteen (18) years of age or older will be required to sign a release form
before these items may be used.

SECTION 4: PROVINCIAL CAMPING ASSOCIATION MEMBERSHIP
Membership in the Alberta Camping Association affords Canyon Church
Camp numerous opportunities to learn more about this evolving industry. It is
therefore the policy of Canyon Church Camp to maintain an annual membership
and to maintain camping standards accreditation with the Alberta Camping
Association.
SECTION 5: CAMP STAFFING
Canyon Church Camp staff will be screened, interviewed and hired by the
Leadership Committee following procedures set out below
5.1 Funding: In order to get Government funding, the Treasurer shall
complete and submit the forms for the provincial Summer Temporary
Employment Program (S.T.E.P.) before February 28th of each year.
5.2 Advertising: The Leadership Chairperson shall begin the recruitment
process by advertising for all paid staff in local newspapers, on the Canada
Jobs Website (www.employers.jobbank.gc.ca), to all churches in Foothills,
Calgary and South Alberta Presbyteries, and/or wherever else deemed to be
appropriate for recruiting staff.
5.3 Screening : Children and youth attending camp are highly vulnerable,
therefore it is our responsibility to ensure a safe environment for campers. All
candidates for positions at camp will go through the screening process as
follows:
 Provide applicants with a Job Description and an application form
beginning in January.
 As application forms are returned, screen according to the Security Levels
defined on the Job Description.
 The Security Levels are as follows:
Category A: For on-site, well-supervised programs with many leaders
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where the majority of participants and leaders are members
and adherents of the church:
 References may be necessary.
Category B: For off-site, well supervised programs with many leaders:
 References are necessary.
 Vulnerable Sector Police Records Check is discretionary.
Category C: For any overnight programs and any one-on-one activities:
 Two References are necessary.
 A clean Vulnerable Sector Police Records Check from
nearest Police Station or RCMP office is necessary every
three years.
Screening Guidelines
 Ensure recruitment is based on the job description and skills
needed.
 Keep a file for each prospective candidate which should contain
required documents.
 Three interviewers should meet with each candidate. Keep a
written record of the interview.
 Check written references (at least two) with follow-up phone calls
and keep a record.
 Make sure that all staff attends the Camp Orientation Weekend and
other staff workshops as required.
 The Board Oversight committee will visit the camp and interview all
staff to ensure that our mission, goal and philosophy are honored.
 Be sure that all staff members fill out the camp evaluation form
Place this with the Camp Director’s Evaluation of performance in
the Staff Personnel file.
5.4 HIRING: Once staff are hired, three copies of staff contracts will be signed
by each staff member and designated board member. One copy will be returned
to the staff member, one copy will remain in their personnel file and one copy will
be given to the Treasurer. Each paid staff member will have access to a copy of
this Policies and Procedures Manual. Each staff member will sign a Compliance
form that they have read and understood the Policies and Procedures Manual.
Volunteers will be expected to review the Policy and Procedure Manual and must
sign the “Volunteer’s Understanding of Insurance Information” form (see
Appendix G).
5.4.1. CAMP UTILIZATION BY STAFF BEYOND NORMAL PROGRAMMING
1. Canyon Church Camp may be offered to rental groups in between its own
Youth Church Camps. Our obligation to provide accommodation to these rental
groups shall take precedence over the provision of accommodation to Youth
church Camp Counseling Staff (hereinafter called staff).
2. Staff may be required to vacate Camp between youth camps. Written
permission to remain on site at these times may be granted by the Camp
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Director, or Assistant Camp Director or by the supervising Board representative
at their discretion.
a. Only adult staff (over 18 years of age) may remain at camp when a
scheduled camp is not in operation.
b. If a rental group requires all of the sleeping cabins, then the Director’s
Cabin will provide accommodation to our staff who will also be segregated from
eating with the rental group.
c. All staff shall conduct themselves in a polite and proper manner,
understanding that they are representing Canyon Church Camp when on site
even if they are enjoying time off from the duties of their employment. Staff must
adhere to the Policy and Procedures Manual regarding proper behavior.
d. Written approval will include: dates of use, employee’s name,
employee’s date of birth, employee’s signature, and signature of the Camp
Director, Assistant Camp Director or Board Representative. (One copy to be
retained for the Board and one copy retained by the employee) (See Appendix
N)
5.5 TREATMENT IN THE WORKPLACE and BEHAVIORAL STANDARDS
All staff will be treated equally and fairly in accordance with Alberta human rights
legislation. They will be hired because of their qualifications and abilities and
judged by the performance of their duties. The Camp Director will monitor the
behavioral standards and treatment of staff at Camp.
1. Camp Staff will be expected to live on site during the camp. They will be
entitled to a minimum of two hours free time on a daily basis. This may
consist of one block of time or a number of shorter breaks. Any additional
off-duty time will be determined at the discretion of the Camp Director. All
staff will have one day off per week (usually Saturday).
2. No person on camp will be subject to Sexual Harassment (see Section
7.5).
3. The Camp Director will address any concerns about unfair treatment that
may arise and notify the Board if the need arises.
4. Behavioral Standards: Camp Staff will be expected to live in Christian
community, modelling Christian values such as (but not limited to) a kind
nature, modest dress and consideration for all we meet. These behaviors
should be demonstrated both on and off-site for the term of employment.
Sexual behavior at Camp is outlined in Section 7.5.4.
5.6 GROUNDS FOR DISMISSAL:
Any staff, volunteer or camper may be asked to leave camp for any one of a
number of reasons listed below:
1. Violation of a camp policy or procedure.
2. Sexually inappropriate behavior.
3. Any type of corporal punishment.
4. Tobacco, alcohol and illegal drug use.
5. Conduct that is injurious to others.
6. Failure to adequately care for children
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7. Being unable to adapt to the demands and expectations of the camp
8. Any other conduct that the Camp Director deems to have placed the
camp, a child or other staff person in a position of risk.
5.7 DISMISSAL PROCESS
1. The Camp Director will identify the inappropriate behavior and discuss
the same with the individual.
2. The Camp Director will provide suggestions as to how behavior should be
changed and by when.
3. The Camp Director will re-evaluate the individual within a reasonable time
frame.
4. Where the Camp Director feels that the behavior is particularly serious
the above identified steps may be omitted.
5. If the person being dismissed is a minor (17 and under), the parents or
guardian will be notified. The minor will only be released with the consent
of a parent or guardian and into their care.
6. If a staff person is dismissed it is necessary to gauge when dismissal
occurs so to have a smooth transition from camp – discretion is advised
7. Where a person wishes to argue their dismissal, the Camp Director will
notify the chairperson of the board or designate, and advise the staff
person of the appeal process below.
8. All persons dismissed from camp may contact the Treasurer to ascertain
any financial consideration that is due and when that will be forwarded to
them.
9. The Camp Director will fully document the reasons for any person having
to leave camp in an Incident Report (see Appendix B) to be submitted to
the Board.
5.8 APPEAL PROCEDURE:
If any person wishes to dispute their dismissal, they may contact the designated
Board Member who will take adequate time to investigate the complaint and then
arrange to meet with the complainant. If a satisfactory result cannot be reached,
the complainant may make a formal complaint according to Alberta Employment
Standards (to inquire dial 310-0000 then dial toll-free 780-427-3731).
5.9 AFTER CAMP PROCEDURE
The Treasurer will complete the reimbursements Claim forms for the
government funding programs as applicable. The Treasurer will complete the
federal T- 4 statement of income and contribute E.I., C.P.P. and income tax
deducted from staff salaries.
The Camp Director shall review and recommend any changes to the Policy
and Procedures Manual to the Board. The Camp Director will complete
Performance Evaluations for each member of the counselling team which will be
submitted to the Board.
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The Secretary of the Board will prepare a fall Newsletter to distribute to each
congregation in church bulletin form which will contain information about our
financial situation, registration and programming.
5.10 JOB DESCRIPTIONS FOR COUNSELING STAFF
5.10.1 JOB DESCRIPTION FOR CAMP DIRECTOR
Qualifications for Camp Director
1. Must be at least 24 years of age at the commencement of employment. The
following list of duties will be expected in addition to any other relevant duties
requested by the Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
b. Provide two references

3. Must have a respect for and a willingness to understand United Church of
Canada Theology so as to encourage and support our Christian community.
4. Must have First Aid or CPR training.
5. Will have demonstrated the ability to teach and lead youth groups.
6. Must have good organizational, leadership and interpersonal skills.
7. Will have many skills in the following areas: hiking, orienteering, crafts, sports,
rainy day activities, quiet time activities, music, nature knowledge, bible
knowledge and appreciation of others’ faith stories. Details required.
8. Will submit a medical confirmation of physical fitness for this position.
Job Description for Camp Director
Under the direction of the Canyon Church Camp Association Board the Camp
Director will:
1. Create

Counselor and Counselor-in-training programs for Orientation
Weekend and during camp.

2. Be responsible for the implementation of Counselor and Counselor-in-

Training programs.
3. Work with the Board, Assistant Camp Director and Resource Staff to ensure

the safe and smooth running of all programs at camp.
4. With the Assistant Camp Director, will arrange and schedule all components

of camp week.
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5. With the input from the Assistant Camp Director, will coordinate, schedule

and delegate responsibilities for song leadership, campfire, vespers, group
recreation activities, etc. both on and off site.
6. With the Assistant Camp Director, will monitor the free time for Counselor and

Counselor-in-Training and the resource staff as is designated by the Board.
7. If a problem situation arises, will communicate with and work closely with a

Board representative and/or President of the Camp Board.
8. Will work with the Board and Interview Committee to interview applicants for

Counselor and Counselor-in-Training positions.
9. Will work with the Board and Resource Staff with regard to any ideas that will

increase the quality of youth participation in camp programs.
10. Will formally monitor the performance and behavior of the Assistant Director,

Counselors and Counselors-in-Training and will ensure their adherence to
camp rules and schedules at all times.
11. Will submit final evaluations to the Leadership Chairperson on the Assistant

Camp Director, Counselors and Counselors-in-Training by August 30.
12. Will submit completed incident reports to the Camp Boardard.
13. The duties and limitations of this position are as detailed herein and as per

this Canyon Church Camp Policy & Procedures Manual, unless otherwise
defined by the Camp Board.
5.10.2 JOB DESCRIPTION FOR ASSISTANT CAMP DIRECTOR
Qualifications for Assistant Camp Director
1. Must be at least 21 years of age at the commencement of
employment. The following list of duties will be expected in addition to
any other relevant duties requested by the Camp Director or Board.
2. Must satisfy a Category C Level Screening as follows; for any
overnight programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal
to hire and/or immediate dismissal and removal from camp.
b. Provide two References.

c. Must have First Aid or CPR training.
d. Must be enthusiastic and enjoy physical activity.
e. Will have demonstrated the ability to teach and lead youth groups.
Relevant reference and details should be furnished.
f. Must have good organizational, leadership and interpersonal skills.
g. Will have many skills in the following areas: hiking, orienteering, crafts,
sports, rainy day activities, quiet time activities, music, nature
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knowledge, bible knowledge and appreciation of others’ faith stories.
Details required.
h. Will submit a medical confirmation of physical fitness for this position.
5.10.3 JOB DESCRIPTION FOR LIFEGUARD
Qualifications for Lifeguard
1. Must be at least 18 years of age at the commencement of employment. The
following list of duties will be expected in addition to any other relevant duties
requested by the Camp Director or Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
3. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
4. Provide a current valid Provincial Child & Family Services Authority,
Intervention Record Check clear of any incidents. Failure to comply will be
grounds for refusal to hire and/or immediate dismissal and removal from camp.
5. Provide two References.

6. Must hold a current N.L.S. (National Lifeguard Services) Certification,
Standard First Aid certification and CPR
Job Description for Lifeguard
1. Must comply with the code of conduct for staff as outlined in the Canyon

Church Camp Policy & Procedures Manual and enforce the code of conduct
at the camp with staff, volunteers, camper and visitors.
2. Must comply with the emergency procedures and safety standards as set out

in the Canyon Church Camp Policy & Procedures Manual.
3. Will be the Waterfront Supervisor at camp.
4. Will have an appreciation for United Church beliefs and will work in

consultation with the Camp Director to create and implement waterfront
activities that reflect the camp’s Mission Statement and annual theme.
5. Will be required to attend Camp Orientation when scheduled and staff

meetings as required.
6. Will need to organize the program, which includes swimming, games and

water sports appropriate to the campers’ ages and abilities. The Lifeguard will
teach and enforce waterfront rules and ensure that no campers are in the
water alone. Canyon Church Camp employs the buddy system to keep
swimmers safe. (See Section 8 Off-site Activities - the Canyon Church Camp
Policy & Procedures Manual)
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7. Ensure that a Waterfront Emergency and Rescue form (Appendix C - the

Canyon Church Camp Policy & Procedures Manual) is completed and filed for
all waterfront accidents and drills. Submit these to the Camp Director.
8. Maintain the waterfront area and equipment in a neat fashion and ensure

proper storage of equipment at the end of each week and at camp yearend.
9. Monitor the social and emotional well-being and needs of campers. Respond

to these needs in accordance with the Canyon Church Camp Policy &
Procedures Manual.
10. Is expected to live at the camp, serve as a Counselor when not needed as a

lifeguard, to participate in camp activities and perform other duties as
assigned by the Camp Director.
11. Will not be giving swimming instruction.
12. Must have a respect for and a willingness to understand United Church of

Canada Theology so as to encourage and support our Christian community.
13. Must be enthusiastic and enjoy physical activity.
14. Must have experience working with groups of children in a leadership role.

Relevant reference and details should be furnished.
15. Will have many skills in the following areas: hiking, orienteering, crafts, sports,

rainy day activities, quiet time activities, music, nature knowledge, bible
knowledge and appreciation of others’ faith stories. Details required.
16. Will submit a medical confirmation of physical fitness.
17. Shall endeavor to help the campers learn Christian faith and living.
18. Shall

submit written reports of their expectations, experiences and
recommendations for future camp improvement.

19. Will adhere to all the rules and regulations of camp and cannot leave the

camp unless permission is given by the Camp Director, and must understand
that failure to comply may result in their dismissal, or other disciplinary
actions.
20. Will live in and supervise a cabin of campers. They will participate in all

kitchen, bathroom and lodge cleanup with their campers and Counselors-inTraining. They will help their campers and CITs plan and lead in campfire,
vespers, and morning watch as assigned. They will work with their campers
and CITs to clean their cabin each morning for inspection and ensure a
thorough cabin cleanup at each week’s end.
21. Will be a listening ear and role model to the campers, CITs and Resource

Staff.
22. Will help in the implementation of workshops, group activities, and other camp

programs, ensuring that CITs and campers participate in all parts of the
camping program.

Canyon Church Camp, Box 418 – 210A – 12A Street North, Lethbridge, AB, T1J2H1

Canyon Church Camp Policy and Procedures Manual
February 7, 2017

18

23. Must remember that camper needs take priority over their own needs at all

times.
24. Will refer their health problems to the Camp Medic.
25. Will submit incident reports to the Camp Director as the need arises.

The duties and limitations of this position are as detailed herein and as per the
Canyon Church Camp Policy & Procedures Manual, unless otherwise defined by
the Camp Director or Camp Board.
5.10.4 JOB DESCRIPTION FOR COUNSELOR
Qualifications for Counselor
1. Must be at least 18 years of age at the commencement of employment. The
following list of duties will be expected in addition to any other relevant duties
requested by the Camp Director or Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
b. Provide two references

3. Must have a respect for and a willingness to understand United Church of
Canada Theology so as to encourage and support our Christian community.
4. Must have First Aid or CPR training.
5. Must be enthusiastic and enjoy physical activity.
6. Must have experience working with groups of children in a leadership role.
Relevant reference and details should be furnished.
7. Will have many skills in the following areas: hiking, orienteering, crafts, sports,
rainy day activities, quiet time activities, music, nature knowledge, bible
knowledge and appreciation of others’ faith stories. Details required.
8. Will submit a medical confirmation of physical fitness.
Job Description for Counselor
1. Shall endeavor to help the campers learn Christian faith and living.

2. Will attend recommended camp training events and the orientation
weekend.
3. Shall submit written reports of their expectations, experiences and
recommendations for future camp improvement.
4. Shall participate in daily staff meetings.
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5. Will adhere to all the rules and regulations of camp and cannot leave the
camp unless permission is given by the Camp Director and must understand
that failure to comply may result in their dismissal, or other disciplinary
actions.
6.Live in and supervise a cabin of campers. They will participate in all kitchen,
bathroom and lodge cleanup with their campers and Counselors-in-Training.
They will help their campers and CITs plan and lead in campfire, vespers, and
morning watch as assigned. They will work with their campers and CITs to
clean their cabin each morning for inspection and ensure a thorough cabin
cleanup at each week’s end.
7. Will be a listening ear and role model to the campers, CITs and Resource
Staff.
8. Will help in the implementation of workshops, group activities, and other
camp programs, ensuring that CITs and campers participate in all parts of
the camping program.
9. Must remember that camper needs take priority over their own needs at all
times.
10. Will refer their health problems to the Camp Medic.
11. Will submit incident reports to the Camp Director as the need arises.
12. The duties and limitations of this position are as detailed herein and as per
the Canyon Church Camp Policy & Procedures Manual, unless otherwise
defined by the Camp Director or Camp Board.
5.10.5 JOB DESCRIPTION FOR Counselor-in-Training (CIT)
Qualifications for Counselor-in-Training
1. Must be at least 16 or 17 years of age at the commencement of
employment. The following list of duties will be expected in addition to any
other relevant duties requested by the Camp Director or Board.
2. Must satisfy a Category B Level Screening as follows; For off-site, well
supervised programs with many leaders:
a. A current valid Criminal Records Check with a Vulnerable Sector Included
clear of any incidents is discretionary.
b. Provide two References.

3. Must have a respect for and a willingness to understand United Church of
Canada Theology so as to encourage and support our Christian
community.
4. Must be enthusiastic and enjoy physical activity.
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5. Will have many skills in the following areas: hiking, orienteering, crafts,
sports, rainy day activities, quiet time activities, music, nature knowledge,
bible knowledge and appreciation of others’ faith stories. Details required.
6. Will submit a medical confirmation of physical fitness.
Job Description for Counselor-in-Training
1. Shall endeavor to help the campers learn Christian faith and living by
modeling Christian ideals and will assist their campers to obey all camp rules
and regulations.
2. Will work with the Resource Staff in guiding their campers through camp
activities.
3. Because the CIT is not 18 years of age, he or she will share responsibility for
their campers with staff who are 18 years of age or older. At no time should a
CIT be left alone to supervise their campers.
4. Will attend recommended camp training events and the orientation weekend,
and must adhere to all the policies and procedures of camp. Failure to do so
may require the CIT to return home at personal expense.
5. Will be in residence at camp only when a youth camp is in session and will
live in a cabin with their campers. This means that they must return to their
homes on weekends.
6. Will participate in daily staff meetings and will work under the direction of the
Camp Director and supervising Counselor to assist their campers in all
activities at camp.
7. Will refer any health problems to the Camp Medic.
8. Must remember that the needs of campers always take priority over their own
needs.
9. Will submit Incident Reports to the Camp Director as needed.
10. Will adhere to all the rules and regulations of camp and cannot leave the
camp unless permission is given by the Camp Director and must understand
that failure to comply may result in their dismissal, or other disciplinary
actions.
11. Live in and supervise a cabin of campers. They will participate in all kitchen,
bathroom and lodge cleanup with their campers. They will help their campers
plan and lead in campfire, vespers, and morning watch as assigned. They will
work with their campers to clean their cabin each morning for inspection and
ensure a thorough cabin cleanup at each week’s end.
12. Will be a listening ear and role model to the campers and Resource Staff.
13. Will help in the implementation of workshops, group activities, and other camp
programs, ensuring that campers participate in all parts of the camping
program.
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The duties and limitations of this position are as detailed herein and as per the
Canyon Church Camp Policy & Procedures Manual, unless otherwise defined by
the Camp Director or Camp Board.
5.10.6 JOB DESCRIPTION FOR JUNIOR COUNSELOR IN TRAINING
Qualifications for Junior Counselor in Training
1. Must be at least 15 years of age at the commencement of employment.
The following list of duties will be expected in addition to any other
relevant duties requested by the Camp Director or Board.
2. Must satisfy a Category B Level Screening as follows; For off-site, well
supervised programs with many leaders:
a.

A current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents is discretionary.

b. Provide two References.

3. Must have a respect for and a willingness to understand United Church of
Canada Theology so as to encourage and support our Christian
community.
4. Must be enthusiastic and enjoy physical activity.
5. Will have many skills in the following areas: hiking, orienteering, crafts,
sports, rainy day activities, quiet time activities, music, nature knowledge,
bible knowledge and appreciation of others’ faith stories. Details required.
6. Will submit a medical confirmation of physical fitness.
Job Description for Junior Counselor in Training
1. Shall endeavor to help the campers learn Christian faith and living by
modeling Christian ideals.
2. Will assist their campers to obey all camp rules and regulations.
3. Will work under the direction of the Camp Director, with the Counselors
and Resource Staff in guiding their campers through the camp activities.
Because the Junior CIT is not 18 years of age, he or she will share
responsibility for their campers with staff who are 18 years of age or older.
At no time should a Junior CIT be left alone to supervise their campers.
4. Will attend recommended camp training events and the orientation
weekend.
5. Must adhere to all the policies and procedures of camp. Failure to do so
may require the Junior CIT to return home at personal expense.
6. Will be in residence at camp only when a youth camp is in session and will
live in a cabin with their campers. This means that they must return to their
homes on weekends.
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7. Will attend daily staff meetings and will work under the direction of the
Camp Director and supervising Counselor to assist their campers in all
activities at camp.
8. Will refer any health problems to the Camp Medic.
9. Junior CIT’s shall submit written reports of their expectations, experiences
and recommendations for future camp improvement.
10. Junior CIT’s will adhere to all the rules and regulations of camp and
cannot leave the camp unless permission is given by the Camp Director.
Counselors must understand that failure to comply may result in their
dismissal, or other disciplinary actions.
11. Live in and supervise a cabin of campers. They will participate in all
kitchen, bathroom and lodge cleanup with their campers. They will help
their campers plan and lead in campfire, vespers, and morning watch as
assigned. They will work with their campers to clean their cabin each
morning for inspection and ensure a thorough cabin cleanup at each
week’s end.
12. Will be a listening ear and role model to the campers and Resource Staff.
13. Will help in the implementation of workshops, group activities, and other
camp programs, ensuring that campers participate in all parts of the
camping program.
14. Must remember that camper needs take priority over their own needs at all
times.
15. Will submit incident reports to the Camp Director as the need arises.
16. The duties and limitations of this position are as detailed herein and as per
the Canyon Church Camp Policy & Procedures Manual, unless otherwise
defined by the Camp Director or Camp Board.
5.10.7 JOB DESCRIPTION FOR ASSISTANT CAMP COUNSELOR
Qualifications for Assistant Camp Counselor
1. Must be at least 17 years of age at the commencement of employment and
must have successfully completed two weeks as a Counselor-in-Training.
2. Must satisfy a Category B Level Screening as follows; For off-site, well
supervised programs with many leaders:
a. A current valid Criminal Records Check with a Vulnerable Sector Included clear
of any incidents is discretionary.
b. Provide two References.

3. The position of Assistant Camp Counselor is granted to someone who has
demonstrated exemplary skills as a CIT.
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4. To comply with Alberta Camping Association standards, an Assistant Camp
Counselor would only work at camps where the oldest camper is younger
than 15 years of age.
5. Must have First Aid or CPR training.
6. Must be enthusiastic and enjoy physical activity.
7. Must have experience working with groups of children in a leadership role.
Relevant reference and details should be furnished.
8. Will have many skills in the following areas: hiking, orienteering, crafts, sports,
rainy day activities, quiet time activities, music, nature knowledge, bible
knowledge and appreciation of others’ faith stories. Details required.
9. Will submit a medical confirmation of physical fitness.
Job Description for Assistant Camp Counselor
1. Will perform all of the duties of a Camp Counselor with the exception that,
not being 18 years of age, he or she cannot be left alone with campers.
2. Must comply with all the rules and regulations of Canyon Church Camp
and will only be in residence at camp when youth camp is in session. This
means that he or she will return to their home on weekends.
3. Must have a respect for and a willingness to learn United Church
Theology so as to support our Christian community at camp.
4. Shall endeavor to help the campers learn Christian faith and living.
5. Will attend recommended camp training events and the orientation
weekend.
6. Shall submit written reports of their expectations, experiences and
recommendations for future camp improvement.
7. Shall participate in daily staff meetings.
8. Will adhere to all the rules and regulations of camp and cannot leave the
camp unless permission is given by the Camp Director and must
understand that failure to comply may result in their dismissal, or other
disciplinary actions.
9. Live in and supervise a cabin of campers. They will participate in all
kitchen, bathroom and lodge cleanup with their campers and Counselorsin-Training. They will help their campers and CITs plan and lead in
campfire, vespers, and morning watch as assigned. They will work with
their campers and CITs to clean their cabin each morning for inspection
and ensure a thorough cabin cleanup at each week’s end.
10. Will be a listening ear and role model to the campers, CITs and Resource
Staff.
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11. Will help in the implementation of workshops, group activities, and other
camp programs, ensuring that CITs and campers participate in all parts of
the camping program.
12. Must remember that camper needs take priority over their own needs at all
times.
14. Will refer their health problems to the Camp Medic.
15. Will submit incident reports to the Camp Director as the need arises.
16. The duties and limitations of this position are as detailed herein and as per
the Canyon Church Camp Policy & Procedures Manual, unless otherwise
defined by the Camp Director or Camp Board.

5.11 QUALIFICATIONS AND RESPONSIBILITIES OF VOLUNTEER
RESOURCE STAFF
5.11.1 General Rules for all Volunteer Resource Staff
Resource Staff are volunteers who deliver specific programs under the direction
of the Camp Director and must be at least 18 years of age. Ideally they should
have good organizational, leadership and interpersonal skills.
1. Will reside at camp and participate in the life of camp.
2. Will provide two references of character and reliability.
3. Will work with each other in a consultative, congenial manner.
4. Together with the counselors will ensure the safety and happiness of
campers.
5. Will not leave camp unless permission to do so is obtained from the Camp
Director.
6. Will be familiar with the policies and procedures of Canyon Church Camp as
outlined in the Canyon Church Camp Policy & Procedures Manual.
7. Are to be respectful of or have an understanding of United Church beliefs and
values.
8. Will attend the Orientation weekend and when at camp will attend all daily
team meetings.
9. Should have First Aid or CPR training.
10. Should be capable of participating in all camp activities and have skills in
camping activities.
11. Will be responsible for their own insurance for injury or misadventure at Camp
(Appendix G ).
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12. Will complete Incident Reports when required and submit them to the Board.
(Appendix B).
13. Will complete an evaluation form at the end of their week at camp.
14. The duties and limitations of the Volunteer Resource Staff are as detailed
herein and as per the Canyon Church Camp Policy & Procedures Manual,
unless otherwise defined by the Camp Director or Camp Board.

5.11.2 JOB DESCRIPTION FOR CAMP MOM OR DAD
Qualifications for Camp Mom or Dad
1. Must be at least 18 years of age. The following list of duties will be expected
in addition to any other relevant duties requested by the Camp Director or
Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.

Job Description for Camp Mom or Dad
1. Will be familiar with Section 5.11.1 as per the Canyon Church Camp Policy &
Procedures Manual, which defines general qualifications and camp duties of
Volunteer Resource Staff.
2. After consultation with the Head Cook and the Camp Director, the Camp Mom
or Dad will organize, define and establish the necessary meal setup, service
and cleanup duties (KP “kitchen patrol”) for breakfast, lunch and afternoon
snack (Tuck), supper and bedtime snack (Mug-up). Will supervise the
campers in these duties with the assistance of designated members of the
counseling staff.
3. Inspects the campers’ cabins each day and organizes and awards the “Clean
Cabin” award winners. These are usually announced at noon. The Craft
Leader may be a resource in crafting a suitable Clean Cabin award.
4. With the Camp Director and/or Camp Medic will visit all cabins at bedtime, to
check on the welfare of the campers and to dispense comfort as appropriate
(warm fuzzies).
5. In cooperation with the counseling staff will be available to assist with a
camper who needs individual attention at any time and for any reason.
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5.11.3 JOB DESCRIPTION FOR CRAFT LEADER
Qualifications for Craft Leader
3. Must be at least 18 years of age. The following list of duties will be expected
in addition to any other relevant duties requested by the Camp Director or
Board.
4. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.

Job Description for Craft Leader
1. Will be familiar with Section 5.11.1 as per the Canyon Church Camp Policy &
Procedures Manual, which defines general qualifications and camp duties of
Volunteer Resource Staff.
2. Is the primary craft resource person at camp who will implement the craft
program provided.
3. Will maintain the craft area and materials in a neat fashion and ensure proper
storage of materials at the end of each week and at camp year-end.
4. Will assist the Camp Director in creating a Camp Memorial for their week of
Camp.
5. Will assist the Camp Mom or Dad in creating a Clean Cabin Award.
5.11.4 JOB DESCRIPTION FOR CHAPLAIN
Qualifications for Chaplain
1. Must be at least 18 years of age. The following list of duties will be
expected in addition to any other relevant duties requested by the Camp
Director or Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
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3. Will be familiar with Section 5.11.1 as per the Canyon Church Camp
Policy & Procedures Manual, which defines general qualifications and
camp duties of Volunteer Resource Staff.
4. Will be a resource to the counseling team in the planning and coordinating
of morning worship and vespers.
5. Will be expected to conduct the bible study with campers during workshop
time.
6. Will be a pastoral presence at Camp and will be a spiritual resource to the
Camp Community.
5.11.5 JOB DESCRIPTION FOR NATURE LEADER
Qualifications for Camp Nature Leader
1. Must be at least 18 years of age. The following list of duties will be
expected in addition to any other relevant duties requested by the Camp
Director or Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.

Job Description for Camp Nature Leader
1. Will be familiar with Section 5.11.1 as per the Canyon Church Camp Policy &
Procedures Manual, which defines general qualifications and camp duties of
Volunteer Resource Staff.
2. Is expected to lead educational sessions using the theme and resources
provided for each group of campers and with the Program Chairperson will
develop a nature program and recommend an outline of lesson plans.
3. Will be a resource and support to the Counselors and other Resource Staff in
the understanding of the natural world with respect to the camp theme.

5.11.6 JOB DESCRIPTION FOR VOLUNTEER LIFEGUARD
Qualifications for Volunteer Lifeguard
1. Must be at least 18 years of age. The following list of duties will be expected
in addition to any other relevant duties requested by the Camp Director or
Board.
2. Must hold a current National Lifeguard Services Certification, Standard First
Aid and CPR certification.
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3. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.

Job Description for Volunteer Lifeguard
1. Will be familiar with Section 5.11.1 as per the Canyon Church Camp Policy &
Procedures Manual, which defines general qualifications and camp duties of
Volunteer Resource Staff.
2. Will follow the direction of the Camp Director and Lifeguard to ensure water
safety.
5.11.7 JOB DESCRIPTION FOR CAMP MEDIC
Qualifications for Camp Medic
1. Must be at least 8 years of age. The following list of duties will be expected in
addition to any other relevant duties requested by the Camp Director or
Board.
2. Must have a current First Aid, Emergency Medical Technician, Paramedic,
Nursing or Medical License and carry appropriate professional liability
insurance.
3. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.

Job Description for Camp Medic
1. Will be familiar with Section 5.11.1 as per the Canyon Church Camp Policy &
Procedures Manual, which defines general qualifications and camp duties of
Volunteer Resource Staff.
2. Should hold a valid driver’s license and arrange for insurance for the
emergency transport of campers or staff in their personal vehicle if necessary.
3. Will provide health care according to their level of training and to their
qualifications, to all campers and staff of Canyon Church Camp during their
designated term at camp.
4. Will document all treatments in the bound ledger provided which has
numbered pages and should be treated as a legal document, all entries being
made in ink with no skipped lines.
5. Will sign the Treatment Ledger at the end of their week of camp.
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6. Campers’ and Counseling staff medications should be received by the Camp
Medic who will become familiar with the current medical status of campers,
volunteer resource staff, counseling staff and camp maintenance staff. Keep
in mind that this information is to be kept confidential and is for medical care
only.
7. All medications will be clearly labeled and the “Consent to Administer
Medications” form (Appendix H) should be signed by the Camper’s parent or
legal guardian and filed with the medical history form.
8. Clearly document the administration of medications in the Treatment Ledger
and return all unused medications to campers and staff at the end of the
camp week.
9. Will inspect cabins, bathrooms and grounds to ensure safe and hygienic living
conditions.
10. Will be familiar with the emergency procedures and safety standards of
Canyon Church Camp as per Sections 9 and 10 of the Canyon Church Camp
Policy & Procedures Manual.
5.12 JOB DESCRIPTION FOR HEAD COOK
Qualifications for Head Cook
1. The Head Cook is responsible to the Board and to the Camp Director. He or
she must be at least 18 years of age and be trained in Provincial Food
Service Codes and Regulations. A current Standard First Aid certificate will
be required.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
inclusion which is clear of any incidents. Failure to comply will be grounds for
refusal to hire and/or immediate dismissal and removal from camp.
b. Provide two references.

Job Description for the Head Cook
1. Order and maintain all food and supplies for the kitchen and camp, including
the initial order placed prior to camp opening.
2. Ensure that there is sufficient food within budget to feed campers as well as
staff on time off.
3. Open and close the kitchen at the beginning and end of the season, with
assistance from other staff.
4. Supervise and teach while maintaining a friendly working relationship with the
Assistant Cook. Remember “team work” is important for the efficient running
of the kitchen.
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5. Provide tasty and nutritious meals and snacks, economically, for all rental
groups and staff using the principles of Canada’s Food Guide as well as
Canada’s Health and Safety Standards
6. Ensure that kitchen, coolers, storage shed and freezer are clean and sanitary
at all times.
7. Have a good understanding of the public relations role on behalf of camp
when communicating with rental groups, Parks Canada and the general
public.
8. Adhere to the Policies and Procedures of Canyon Church Camp and will
remain on site unless permission to leave is granted by the Camp Director or
Board.
9. Be familiar with Helpful Tips and Advice in Appendix I and with Kitchen
Sanitation procedures in Section 12 of the Policies and Procedures Manual.
10. The duties and limitations for this position are as detailed above unless
otherwise defined by the Board or Camp Director.
5.13 JOB DESCRIPTION FOR ASSISTANT COOK
Qualifications for Assistant Cook
1. Will work under the direction of the Head Cook and must be at least 18 years
of age. The following list of duties will be expected in addition to any other
relevant duties requested by the Head Cook or Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
b. Provide two references.

Job Description for Assistant Cook
1. Assist the Head Cook to clean and organize the kitchen, dishwashing pit, and
storage areas to be ready for the season. Maintain a friendly working relationship
with the Head Cook and the Camp Director in order to provide a happy, safe
seasonal camp.
2. Keep kitchen dishes cleaned at all times. The dishes have to be washed and rinsed
in the hottest water. Wear rubber gloves. Let the dishes air dry and put them away
when they are dry. Try to have the cooking pots and dishes cleaned before dishingup times, as all of the space is needed to hold the food that will be served. Make
sure counters and table tops are always clean.
3. Assist the Head Cook in meal preparation e.g. Preparing vegetable and fruit platters
and salads and ensuring a bowl of clean fruit is kept on the counter in the Lodge
dining room.
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4. Before breakfasts make sure all of the cereal containers are full and that there is
enough sugar (brown and white) and milk available. Campers make their own toast,
but the Assistant Cook ensures that there is bread, butter and jam by the toaster.
5. Before each meal ensure that the juice, water and milk dispensers are clean and
filled.
6. Assist the head Cook in passing the bowls and platters of food to the servers.
7. After every meal is done, gather up and combine leftover food, wrap it properly and
place in refrigerator or freezer. The campers wash their own dishes, serving bowls
and platters. The Assistant Cook washes cooking pots and pans.
8. Sanitize the counters, sinks and floors at the end of the day and if necessary at other
times of the day as needed.
9. Wash all of the dish towels and tea towels daily.
10. Clean and fill the napkin holders, salt and pepper shakers, popcorn makers,
condiment dispensers, dish and hand soap.
11. After one camp or rental group leaves and before another camp or renta group
comes in, put away all of the dishes in the dish pit and sanitize the sinks and
counters. If the dish pit is orderly, it will be easier for the incoming rental group to see
where everything is kept.
12. The Assistant cook will adhere to all the rules and regulations of Canyon Church
Camp and will remain on site unless permission to leave is granted by the Head
Cook or Board.
13. The duties and limitations for this position are as detailed above unless otherwise
defined by the Head Cook, Camp Director or Board.

5.14 JOB DESCRIPTION FOR CAMP CUSTODIAN
Qualifications for Camp Custodian
1. Must be at least 18 years of age. The following list of duties will be expected
in addition to any other relevant duties requested by the Camp Director or
Board.
2. Must satisfy a Category C Level Screening as follows; for any overnight
programs and any one-on-one activities:
a. Provide a current valid Criminal Records Check with a Vulnerable Sector
Included clear of any incidents. Failure to comply will be grounds for refusal to
hire and/or immediate dismissal and removal from camp.
b. Provide two References

3. Must hold a current First Aid Certificate.
4. Must hold a valid driver’s license.
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Job Description for Camp Custodian
1. Is responsible to the Board of Canyon Church Camp Association.
2. Will live in residence on site and be available at all times in case of emergency.
3. Have weekends off as arranged with the Board but will endeavor to be on site until
4:00 pm Friday and return to site by Sunday at 1:00 pm or as agreed to by the
Board. Weekend coverage must be in place prior to the Camp Custodian leaving for
the weekend.
4. Must comply with the code of conduct for staff as outlined in the Canyon Church
Camp Policy & Procedures Manual.
5. It is desirable to have previous experience and or education working in United
Church of Canada camps or other youth programs.
6. The duties and limitations for this position are as detailed unless otherwise defined
by the Camp Board.
7. Management of Rental Groups
a. Will manage to the best of their ability and as required, any onsite rental groups
and record / confirm rental information such as
i.

number of overall attendants

ii.

number of attendants sleeping on site

iii.

number or people eating for each meal (breakfast, lunch, supper)

and will communicate this information to the Board Rental Coordinator at the end
of every rental to facilitate invoicing. If any rental payments are received by the
Camp Custodian, these will be presented to the Board Rental Coordinator who
will coordinate receipts to the rental groups.
b. Will ensure that evaluation forms are completed by the rental groups in order that
camp improvements can be considered and will communicate this information to
the Board Rental Coordinator at the end of every rental.
c. Will greet each rental group and orient them to the site, property boundaries,
safety policy and procedures and to the rules and regulations of Canyon Church
Camp as per the Policy and Procedures Manual.
d. Will walk through the facility with the leader of the rental group, both at the
beginning and at the end of the rental period to ensure that the Camp is in good
order. Any deficiencies or damages are to be noted in writing, signed off by both
parties and communicated to the Board Rental Coordinator.
8. Registration
a. The Camp Custodian may receive camp registrations which will be given to the
Registrar.
b. The Camp Custodian will handle inquiries from the families of potential campers
to the best of his or her ability, referring to the Registrar if needed.
9. Youth Camp Programming
a. Will assist the Camp Director as required to enable the smooth operation of the
Summer Youth Camp Program.
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b. In the event of emergencies at camp will work with the Camp Director to create a
safe outcome according to the Canyon Church Camp Policy and Procedures
Manual
10. Camp Maintenance
a. The Camp Custodian is responsible for:
i. Planning and coordinating the seasonal opening and closing of the Camp
Facility.
ii. Maintaining a supportive working relationship with all of the staff at Camp.
iii. Starting the generator at 7:00 a.m. and turning it off at 10:00 p.m. on a daily
basis.
iv. Locking the kitchen at 10:00 p.m.
v. All janitorial duties, including cleaning and maintaining of the Lodge dining
room area and the bathrooms. More specifically removing garbage from the
bathrooms, cabins, dish pit and kitchen to the Park dumpster after each meal.
Supplies of soap, toilet paper and brown bags should be maintained. Ensure
that the bathroom floors are swept and mopped daily and as required. Toilets,
mirrors, walls and shower stalls should be cleaned on a daily basis or as
needed. In consultation with the Camp Director it may be a decision that
campers will perform some or all of these functions. In this case, the Camp
Custodian is responsible for ensuring that the cleaning is done well and
sufficient supplies are available.
vi. Setting and cleaning kitchen mouse traps.
vii. Starting a fire in the Lodge on cold mornings.
viii. Ensuring there is enough fire wood and kindling for camp fire and fireplace.
ix. Washing the Lodge floor at the end of each rental period and as needed.
Once a season the Lodge floor is to be oiled with Linseed oil, timing of this is
not to impede the use of any rental or camp groups.
x. Identify when repair and maintenance to camp buildings or equipment is
required and if not able to make the repair alone, to consult with the Camp
Board to contract out the work.
xi. Maintaining the generator, power tools, plumbing and propane tank to the
best of their ability or to take action as needed. Keep an eye on propane
supplies and order more when the tank(s) is thirty percent full.
xii. Ensuring that the facility grounds are kept orderly and that vehicles are
parked in designated parking areas.
xiii. When necessary, picking up supplies as required for the Head Cook and for
the maintenance of Camp.
xiv. Keep a daily log of tasks completed and of concerns, and to submit this to a
Board representative on a weekly basis.
xv. Maintaining the camp truck and ensuring that there is a stocked first aid kit in
the glove box.
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xvi. Keep a truck mileage log and submit to this to the Board representative on a
weekly basis.
11. Liaise with the designated Board representative at minimum on a weekly basis or
more often as needed.

SECTION 6: LEADERSHIP TRAINING
Training of camp staff and volunteers is essential to creating a cohesive,
mutually supportive team. The training period builds community, while ensuring
that important safety and program information is shared in an efficient and
consistent manner with all who have leadership responsibility at camp.
6.1 ORIENTATION WEEKEND
Canyon Church Camp will hold an orientation for paid camp staff prior to the
beginning of camp from a Friday to Sunday and will provide no less than 12
hours of training. In addition camp staff will be expected to attend other
training opportunities as required by the Board. Volunteer staff will be
expected to attend an orientation session of approximately 6 hours when
scheduled prior to the beginning of camp.
Training for camp staff will include:
1. The camp mission statement
2. The camp health plan
3. Emergency procedures
4. First Aid basic instruction
5. Camp Christian education program
6. Introduction to age-appropriate activities for camper
7. Camp staffing standards
8. Staff misconduct, dismissal and appeal policy
9. Sexual harassment and Child Abuse policies
10. Behavioral expectations
11. Program delivery standards
12. Hiking and waterfront safety
13. Review of the Policy and Procedure Manual
SECTION 7: PROGRAM STANDARDS
7.1 Faith Formation: Canyon Church Camp holds faith formation as the
common principle guiding all of the activities at camp. To remain consistent to
our mission statement, goal and philosophy (see Section 1) Canyon Church
Camp does not allow exploration of the occult in its program or play.
7.2 Christian Education at Canyon Church Camp is an important part of camp
life. Efforts will be made to ensure that our curriculum will reflect United Church
theology.
7.3 Basis for Acceptance: Canyon Church Camp will consider all requests for
camp placement on a first-come first-served basis and then on an individual
basis.
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7.4 Basis for Exclusion: Individuals may be refused a place at camp if the
camper did not have a positive experience in a previous year, was sent home
due to inadequate resources to manage their needs or if camp is unable to
provide a positive and safe camp experience. The rugged terrain, physically
active program, camper/ staff ratio may all prove to be limiting factors in an
individual’s placement.
7.5 Canyon Church Camp Sexual Harassment Policy
This policy adheres closely to the United Church of Canada policy on sexual
harassment.
7.5.1 Definition of Sexual Harassment: Canyon Church Camp is committed to
providing a harassment-free environment. Complaints of sexual harassment shall
be taken seriously and dealt with in a spirit of compassion and justice.
1.
Sexual harassment has been defined as any attempt to coerce an
unwilling person into a sexual relationship, or to subject a person to
unwanted sexual attention, or to punish a refusal to comply.
2.
Sexual harassment must be understood as an exploitation of a
power relationship, rather than as an exclusively sexual issue.
Harassment may involve a wide range of behaviors from verbal
innuendo and subtle suggestions to overt demands and physical
abuse.
3.
Canyon Church Camp does not tolerate any behavior by any of its
staff, both paid and not paid, which constitutes sexual harassment
of any of its staff or campers.
4.
The principles and assumptions related to procedures for dealing
with cases of sexual harassment are as follows:
5.
Canyon Church Camp deems that sexual harassment is
unacceptable.
6.
All complaints of sexual harassment need to be taken seriously and
will be investigated by the Camp Director in a timely and
confidential manner, involving as few people as possible and with
the need to minimize further distress for the complainant.
7.5.2 Procedure for Response to a Complaint of Sexual Harassment
1. The Camp Director and Board Representative receives the formal
complaint which must be submitted in writing. A formal complaint may
only be laid by individuals having direct personal knowledge of the alleged
circumstances.
2. The Camp Director and Board Representative shall acknowledge receipt
of the complaint to the complainant and shall arrange and appointment to
interview the complainant, normally within 48 hours of receipt of the
complaint.
3. The respondent will be informed in writing by the Camp Director or Board
Representative of the general content of the complaint including the
specific areas of complaint and the name of the complainant. The

Canyon Church Camp, Box 418 – 210A – 12A Street North, Lethbridge, AB, T1J2H1

Canyon Church Camp Policy and Procedures Manual
February 7, 2017

36

respondent will be instructed to refrain from contacting the complainant
with respect to the complaint.
4. The Camp Director and Board Representative shall conduct an interview
with the complainant. The complainant may bring a support person if they
so wish. Detailed notes shall be taken.
5. The same process will follow with the respondent.
6. Persons who may support or refute the allegations may be named by
either the complainant or the respondent. Named persons will be
interviewed, at the discretion of the Camp Director or Board
Representative, in the same process as named above.
7. Additional persons who may have direct personal knowledge of the
alleged circumstances may be interviewed at the discretion of the Camp
director or Board Representative, in the same process as above.
8. Upon the conclusion of the investigation stage, the Camp Director or
Board Representative shall review the information gathered and shall
make a decision with respect to the appropriate action in response to the
complaint. Such action must be consistent with the results of the
investigation.
9. A record of the investigation shall be kept sealed in the employee’s
personnel file. Findings affecting status of ministry personnel shall be
reported to the appropriate Presbytery.
10. Should a complaint be registered against the Camp Director, it will be
handled by the Chair of the Camp Board.

7.5.3 Procedure for Cases of Abuse Involving Legal Minors
1. When a complaint of sexual or physical abuse of a minor child is disclosed
or where there are reasonable grounds to suspect such abuse, the person
to whom the disclosure is made or who suspects such abuse shall
immediately notify the Camp Director or Camp Medic who will then call
Alberta Family and Social Services with their concerns. ( Lethbridge
Office 403-381-5555) See Appendix E for report form.
2. Following this referral, Child Welfare staff will begin the investigation of the
case and contact the individuals as they see fit. Only this agency or the
police may question the victim or the alleged offender in order that the
investigation may proceed unhindered.
3. Referral for pastoral support is appropriate.
4. The suspicion and/or disclosure shall not be reported to the family of the
victim if a family member is involved or named as an offender.
5. The alleged perpetrator shall not be contacted by the person reporting the
suspicion or disclosure.
6. If the information is received through disclosure by the child, it is important
to record the details of the conversation on the form found in Appendix E
of this manual.
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7. If the named offender is a camp staff person or an occasional resource
person, the Camp Director will ensure that there is no contact between the
complainant and the respondent during the investigation.
7.5.4 Policy for Sexual Conduct at Canyon Church Camp
The intent of this sexual conduct policy is to protect the rights of all persons who
work, volunteer or who otherwise participate in Canyon Church Camp and to
ensure that the campers under our care experience a wholesome Christian
community.
1. Sexual activity between camp staff and campers is forbidden and will
require immediate dismissal of camp staff. If the camper is a minor child,
reports of child sexual abuse may be made against the camp staff person
involved.
2. It is inappropriate for camp staff members to enter into sexually intimate
relationships with one another on camp property or whenever campers are
in their immediate care.
3. Pre-existing covenanted relationships are exempted from this policy.
4. Books or other materials of a sexual nature have no place at camp.
5. The privacy of all persons at camp should be respected. All camp staff
and campers should not enter into anyone’s cabin without good reason
and without permission.
6. Behavior of camp staff or campers that may be classified as sexual
harassment is forbidden. This includes sexist jokes or name-calling.

SECTION 8: OFF-SITE ACTIVITIES
Canyon Church Camp may offer activities away from our campsite overnight.
Off-site activities provide opportunities for campers to develop outdoor skills
while encouraging sensitivity toward the environment. These may be any activity
that involves leaving the main camp property, such as hiking, canoeing, cycling,
overnight camping, etc. Program staff must exhibit leadership qualities and
enthusiasm for safe adventure in our fragile natural environment.
1. A common off-site activity is hiking the well-marked trails of Waterton
Lakes National Park. Prior to leading a hike for campers, the Camp
Director will ensure that the trail is groomed and is of a difficulty and length
appropriate for the campers.
2. The Camp Director will appoint a Hike Leader and Assistant Leader who
are at least 18 years of age. Both male and female leaders will
accompany coed off-site activities.
3. The Hike Leader will file a Trip Plan with remaining camp staff. The Trip
Plan will detail the destination and estimated time of return from the hike.
The Trip Plan will name all participants on the hike and document that all
participants are medically fit for the hike. ( See Appendix K )

Canyon Church Camp, Box 418 – 210A – 12A Street North, Lethbridge, AB, T1J2H1

Canyon Church Camp Policy and Procedures Manual
February 7, 2017

38

4. Overnight camp trips must be registered with Park Rangers. If required,
camp administration will obtain necessary licenses or permits.
5. Overnight camps must make pre-trip information available to prospective
participants and their legal guardians to inform them of the nature of the
activity, their personal responsibilities and the preparation necessary for
safe participation.
6. We will adhere to the following ratio of campers to Counselling Staff during
off-site activities:
Age of Campers
No. of Campers
Under 6 yrs of age
6
7-14 yrs of age
8
15 yrs of age and over
10

No. of Counsellors
1
1
1

7. The Hike Leader will ensure the safety of campers by inspecting the
campers with regard to: appropriate clothing, footwear, sunscreen, hats,
and insect repellant, sufficient water.
8. The Hike Leader will give a brief hike orientation regarding the general
hike route, the buddy system, and safety procedures. The Hike Leader will
appoint hike buddies among the campers who will be asked to stay with
their buddy during the hike. The Hike Leader will direct the Counsellors to
keep campers in visual contact at all times.
9. The Hike Leader will carry a list of the names of all campers and staff on
the hike and be mindful of the location of all members during the hike. The
absence of any of the participants shall constitute a Lost Camper
emergency (Section 11.3).
10. The Hike Leader will carry a first aid kit, at least one two-way radio and a
whistle in case of emergency. The Hike Leader will understand all
emergency policies and procedures as outlined in this manual. The sound
of the whistle should cause all campers and counsellors to join the Hike
Leader and to congregate in their cabin groups to await the instructions of
the Hike leader.
11. Minimal environmental impact is our goal.
12. Camping equipment must be inspected prior to the off-site activity.
13. Hiking should be a pleasantly noisy activity to alert wild animals of our
presence.
14. Refer to Waterfront Emergency Procedures (Appendix C) for policies and
procedures regarding any off-site activities where campers are in the
water.
SECTION 9: ARCHERY GUIDELINES
Archery safety depends on four components:
1. A secure range;
2. Proper selection, use and care of equipment;
3. Adequate training for camp personnel; and
4. Adequate orientation for participants.
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The standards below are based on the rules target archers follow in competition.
Mandatory Standards
1. Activity leaders must possess experience instructing archery with sitespecific training, consisting of, but not limited to, group safety
management and emergency procedures.
2. The size of archery groups at the firing line must not exceed four (4)
archers to one (1) activity leader.
3. The activity leader will determine the appropriate archery group size.
4. Camp staff must fully explain safety rules to participants and ensure that
they adhere to them at all times.
5. Camps must ensure that the backstops behind the targets are capable of
absorbing the force of the arrow.
6. Targets are firmly anchored to prevent tipping during a shoot; and
7. That there is sufficiency dead space behind the targets to accommodate
arrows shot high or wide of the mark.
8. Camps must inspect bows regularly for cracked or delaminating fiberglass.
Worn strings must be replaced immediately.
9. Camps must inspect arrows regularly for cracks, damaged nocks and
missing points. D effects may cause an arrow to split, which could result in
injury to archers or spectators.
10. Camps must ensure that one (1) delegated individual (a range master) is
responsible for the safe conduct of the shooting. Camps must use a
whistle to control the shoot.
11. The range master must explain the whistle signals to campers and
demonstrate how to follow them throughout the archery program.
12. Archers must not draw the bow, with or without the arrow, unless they are
on the shooting line. The range must be clear of all other archers and
spectators. The bow must always be pointed down range.
13. No archer may cross the shooting line until the range master has
determined that all archers have finished shooting. Archers are not to
retrieve their arrows until the range master gives the signal.
14. No archer may put an arrow on the string or draw the bow until the range
master determines that the range is clear.
15. Spectators must stay well back from the shooting lanes, or an absolute
minimum of five (5) meters. Inexperienced archers must not shoot more
than ten (10) meters.
16. Archers who have completed shooting must move off the line.
17. Camps must store all equipment safely and securely in a locked storage
unit.
18. Camps must stress care and safety to the campers when they are
removing arrows from the backstops.
19. The Camp Medic must be immediately available to the archery range in
the event of an emergency and will be in charge of the emergency.
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SECTION 10 HEALTH PLAN
1.
The Camp Medic is responsible to the Camp Director for
implementation of the camp health plan.
2.
All campers and staff are required to complete a camper health
information sheet as part of the registration form. The Camp Medic
will receive and review this health information and in addition will
ensure that the “Authorization and Consent” portion of the sheet is
signed. If medication is to be administered, then an additional
consent sheet needs to be signed. (See Appendix H).
3.
The Camp Medic should discuss significant health concerns with
the parent or guardian at registration. Relevant concerns should be
relayed to the Camp Director and Cabin Counselor.
4.
At the end of camp, or when necessary, a full disclosure of any
health concerns will be relayed to the parent or guardian. In the
event of any accidents, including accidental administration of
medication, the parent or guardian will be notified in a timelier
manner.
5.
Copies of medical information for campers will be provided to the
Camp Medic by the Registrar and will be kept in locked storage in
the First Aid Cabin when camp is in session. After camp, all health
records will be kept a minimum of seven (7) years in a locked filing
cabinet in the Storage Facility at Southminster United Church.

10. 1 PROCEDURE FOR FIRST AID CABIN
The First Aid Cabin will be marked and identifiable to campers and staff as
“First Aid Cabin”. The Camp Medic will live in this cabin and be responsible
for the clean, dry and serviceable condition of the First Aid Cabin. Universal
precautions will be employed by the Camp Medic when deemed necessary in
cases of infectious disease or blood or body fluid exposure.
The First Aid Cabin will be equipped with at least the following:
1. First Aid Kit and supplies as required by the Alberta Camping
Association,
2. Lockable storage cabinet,
3. Adequate lighting and ventilation,
4. Garbage container,
5. Biohazard Waste Container, Sharps Container,
6. Disposable latex gloves and face masks
7. One bed with sheets for camper who is ill or requires rest,
8. Camper medical records,
9. 2-way radio,
10. Automatic Emergency Defibrillator
11. CPR barrier devices or pocket masks
12. Bound ledger for documentation of first aid treatment and medication
administration.
13. Hand Sanitizer and paper towels
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14. The stock medications listed in section 10.2 below.
15. First Aid Manual and Compendium of Pharmaceuticals.
10.2 STOCK MEDICATIONS
1. Epipen Auto Injector IM for use in Anaphylactic Reaction. For acute
anaphylactic reactions the Camp medic will follow this protocol:
a. Ensure 911 or ambulance is called. The Camp Director will notify the
camper’s parents or guardians.
b. Give one dose of epinephrine 1:1000 (.3 mg) with the Epipen auto
injector intramuscularly into the thigh or deltoid site.
c. If ambulance is not available, then transport the camper to hospital in
a private vehicle. In this case it is recommended that an adult
accompany the Camp medic and the camper. While en route to the
hospital, the second dose of epinephrine may be given as soon as
five minutes after the first dose if there is no improvement in
symptoms.
2. Acetaminophen 325 mg tablet may be given for relief of pain or fever.
The dosage range will depend on age and weight and may be found on
the stock bottle. Acetaminophen suspension is available for campers
unable to swallow tablets.
3. Ibuprofen 200 mg tablet may be given for relief of pain or fever. The
dosage range will depend on age and weight and may be found on the
stock bottle. Ibuprofen suspension is available for campers unable to
swallow tablets.
4. Robitussin DM Cough Control may be given for cough in campers over
the age of ten years. If the cough does not improve in twenty-four (24)
hours, consideration should be given to arranging medical consultation
after notification of parents or guardians. The dosage range may be
found on the stock bottle.
5. Gravol 50 mg tablets may be given twice at six hour intervals for nausea
and vomiting. If symptoms persist, then the camper’s parents or
guardians should be notified.
6. Maalox antacid suspension may be given for heartburn or indigestion.
7. Loperamide (Imodium) 4 mg tablet may be given orally at the onset of
diarrhea, followed by 2 mg after each unformed stool. After twenty-four
hours (24) and if there is no resolution then the camper’s parents or
guardians should be notified.
8. Permethrin lotion (Nix) is applied in the case of Hair Lice. It should be
applied to the hair, scalp and the back of the neck. Allow it to dry
overnight and shower off in the morning. Notify the parents or guardians
of this occurrence and advise that treatment should be repeated in two
weeks.
9. The Camp Medic may administer Ventolin 1 mg/ml solution by side
stream nebulizer for the treatment of expiratory wheezing due to asthma.
The dosage is 2.5 cc every four hours as needed for all ages. The
camper’s parents or guardians should be notified of active asthma.
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10. Benadryl 25 mg tablet may be given every six hours as needed for hay
fever or allergy symptoms. Note that this medication causes drowsiness
and is best given at bedtime.
11. Reactine 10 mg tablet may be given once a day for hay fever or allergy
symptoms and may be given in the daytime.
12. Advil Cold and Sinus tablet may be given for nasal congestion and sore
throat due to colds, to campers over the age of ten years. The dosage is
indicated on the bottle.
13. Generic Menthol Lozenges may be given for the symptomatic relief of
sore throat or cough.
14. Polysporin ointment or cream should be applied to cuts or abrasions
after cleansing of the wound with tap water or hydrogen peroxide.
15. Latex gloves are recommended when treating open wounds and in any
cases where infection or infestation is suspected.
16. Vitamin S may be given at the discretion of the Camp Medic when a
camper’s spirits seem low. There are no precautions due to age as even
adults seem to respond positively. Vitamin S is Skittles candy but the
secret formula should not be divulged or the placebo effect is lost.
10.3 Procedure for Accessing First Aid Care: The Camp Medic will provide
medical assistance to campers and staff according to the level of their training
and experience. Staff and campers will be oriented to the following procedure for
accessing medical assistance:
1.
If the Camp Medic is not immediately available, then the camper
will notify a counselor of the need for medical assistance.
2.
The counselor will briefly interview the camper regarding the
problem and may provide first aid care as needed prior to
consultation with the Camp Medic.
3.
The counselor should assist/accompany the camper to the First Aid
Cabin. If it is not safe to move the camper, then someone will be
dispatched to the First Aid Cabin to get the Camp Medic.
4.
The Camp Medic will attend to the problem/ injury. The visit details
will be recorded in the Log using the camper’s full name.
5.
The Camp Medic will continue to treat the problem/injury until there
is complete resolution.
6.
In the interest of the camper’s health, the Camp Medic, at his or her
discretion, may report the circumstances of the problem/injury to
the camper’s guardian at the end of camp.
7.
In any case where the camper must be taken off-site for medical
consultation, an Incident Form (Appendix B) must be completed.
10.4 STORAGE AND DISTRIBUTION OF CAMPER & STAFF MEDICATION
 Campers and staff at Canyon Church Camp are required to turn
Prescription and Non-Prescription medications, etc. to the Camp Medic
upon registration and arrival at the camp. The medications should be in
the original container and clearly labeled with person’s name, name of

Canyon Church Camp, Box 418 – 210A – 12A Street North, Lethbridge, AB, T1J2H1

Canyon Church Camp Policy and Procedures Manual
February 7, 2017






43

medication and dosage. Written permission to administer the
medication must be received from a camper’s parent or guardian
(Appendix H).
These medications will be kept in locked storage in the first aid cabin
and will be accessed only by the Camp Medic.
The Camp Medic is the only person who gives prescribed or over-thecounter medication to a camper or staff member. Administration of all
medications must be documented in the Ledger giving the person’s
name, drug, dosage, route and time. Be aware of the person’s allergy
profile.
In situations where the Camp Medic cannot be present at a medication
dosage time, a Counselor may be given the responsibility for such
administration following suitable orientation. This should be
documented in the bound treatment ledger.

10.5 EPI-PEN AND RESCUE BRONCHODILATOR POLICY
This policy recognizes the special circumstances under which these two medical
treatments are needed.
1. The Camp Medic, upon receipt of either of these items will learn the
diagnosis and its severity, last episode, and ability of the individual to selfadminister the treatment.
2. If permission is given by the parent or guardian, then the item may be
carried and administered by the individual. The Cabin Counsellor will be
aware of its location at all times.
3. The parent or guardian will be made aware of the remainder of this policy.
4. If medical distress prevents the individual from self-administering the
treatment, the Camp Medic or staff person will administer the treatment in
a timely manner and to the best of their ability.
5. In the instance that an Epi-pen is used, then emergency transport to the
nearest health facility will be required (ambulance is preferred) for
assessment. The Camp Medic will accompany the patient.
6. The Camp Director will notify the parent or guardian or next of kin of this
action.
7. The affected individual may return to camp only after medical clearance.
8. An Incident Report (Appendix B) should be submitted to the Board by the
Camp Medic in all cases of Epi-pen use.
10.6 PROCEDURE FOR EMERGENCY MEDICAL TRANSPORT
In the event that the Camp Medic deems that a medical condition or injury is not
manageable in the First Aid Cabin:
1. The individual should be transported by the Camp Medic to an appropriate
facility for care. (Refer to 10.8 for procedures). According to the judgment of
the Camp Medic an ambulance may be called. The Camp Medic should
accompany the patient in either event.
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2. When this happens, then the Camp Director will notify the parent or guardian
of the Camper or next of kin of the Staff person of the destination of transport
and the particular circumstances around the medical emergency.
3. Upon medical clearance, the camper or Staff person may return to camp.
4. An Incident Report (Appendix B) should be submitted to the Board by the
Camp Medic.
10.7 HEALTHY LIFESTYLE FOR CAMPERS AND STAFF
1. Canyon Church Camp promotes the maintenance of good health through
an intentional balance of exercise, rest, sleep and balanced, nutritious
meals for its campers and staff.
2. Canyon Church Camp does not allow the use of alcohol, tobacco and
illegal drugs on site.
3. The Camp Director will ensure that the daily camp schedule facilitates this
goal. In cases where this goal is not being met, then the Camp Director
and the Camp Medic will work together to correct the problem.
4. Corporal (physical) punishment is never to occur in the management of
camper behavioral problems and may be grounds for dismissal of Camp
Staff (Section 5.7)
10.8 TRANSPORTATION OF CAMPERS IN STAFF VEHICLES
Under ordinary circumstances, it is not expected that campers will be transported
in staff vehicles. However it is recommended that all staff notify their vehicle
insurance companies that such transport may be required in emergency
evacuation situations. The following procedures are to be implemented in this
event:
 The Camp Director will assign eligible drivers who have a valid operator’s
license and a clean driver’s abstract. The driver must have their license
when driving.
 The Camp Director will hold a master list of the location of each camper
and staff person when on a road trip.
 Drivers will not travel unless weather and road conditions permit safe
travel. Drivers will comply with all of the provincial rules of the road.
 Drivers are responsible for paying speeding tickets while they were
driving.
 All vehicles must be in a safe operating condition and the driver will
perform a pre-trip inspection, walking completely around the vehicle
before leaving on the trip.
 All vehicles will carry valid registration and insurance documents.
 All vehicles will carry a First Aid Kit and emergency tools.
 All occupants must be seated safely with a seat belt on.
 Drivers will fill the gas tank when passengers are not in the vehicle.
 Passengers will be instructed in the vehicle evacuation procedure in case
of a road accident or emergency.
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10.9 POLICY ON PEANUT PRODUCTS ON CAMP PROPERTY
Canyon Church Camp strives to be a peanut free facility. Campers and staff may
have known peanut allergies. Because this is a relatively common allergen and
may have severe consequences, it is the policy of Canyon Church Camp that
meals do not contain peanuts or peanut products.
10.10 LIFE THREATENING ALLERGY
Life threatening food allergies and serious medical conditions has increasingly
become a major concern for the management of effective health maintenance in
camp. In particular, the camp is primarily concerned about food allergies and the
use of the Epi-pen for the treatment of anaphylactic shock. This policy will be
implemented by the Camp Director and Camp Medic when such a serious food
allergy or medical condition will impact the care of an identified camper.
Identified Life Threatening Food Allergies









The Camp Director or Camp Medic will discuss the extent of the allergy
issue with the parent.
The Camp Director or Camp Medic will determine if in fact the camp can
reasonably accept a camper based on the medical information provided.
When the allergic child has been accepted into the camp program, the
camp will subsequently discuss all implications of the menu with the
parent
The Camp Director and Camp Medic will discuss the food management
and emergency procedures for the specific case with the parent.
The Camp Director or Camp Medic may also recommend that the parent
supply certain foods for their child.
The Camp Director will provide an in house medical food management
plan for a specific allergy to the Cooks, the Leadership Team responsible
for that child and to the Camp Medic.
The Camp Medic will ensure that all materials related to the safe
management of the child’s condition are readily available.

Procedure for the storage of Safe Food






The Cooks will identify an area of the kitchen for the safe storage of
identified “Safe Food”
The Cooks will only allow access to the “Safe Food” to those Counsellors
of the camper with the food allergy
The Cooks will ensure that the “Safe Food Area” is free from any
contamination or cross contamination
If necessary a special set of dishes and cutlery will be set aside for
personal use. These are washed separately and stored in a designated
“Safe Food Area”. The camper may bring their own food storage
containers to avoid any unintended cross contamination.

Canyon Church Camp, Box 418 – 210A – 12A Street North, Lethbridge, AB, T1J2H1

Canyon Church Camp Policy and Procedures Manual
February 7, 2017

46

SECTION 11: EMERGENCY RESPONSE
(See Appendix F for Emergency Phone Numbers)
All Emergency Procedures shall be posted prominently in all camp buildings.
Practice and record these procedures.
11.1 TOTAL CAMP EMERGENCY and EVACUATION
At the discretion of the Camp Director and/or Camp Manager a total camp
emergency may be declared by ringing the camp bell continuously. An
immediate total camp gathering is necessary.
1. All campers and staff within earshot will quickly proceed to the
flagpole. Those away from camp will be notified by all means to return
to camp.
2. Campers and staff will sit quietly with their cabin group until the Camp
Director gives further instructions.
3. In the event of a total camp emergency, it may be necessary for the
camp to be evacuated. The RCMP, Waterton Emergency Services and
a Board Member will be notified.
4. The Board Member will notify the remaining members of the Board of
this emergency. If required then a special Board meeting will be called.
5. Depending upon the direction of danger, the Camp Director will
designate a target destination for regrouping of campers into cabin
groups. Campers will be instructed to stay in these cabin groups.
6. Campers will not be released to a parent or guardian until a Departure
Form is signed (Appendix D).
7. At the discretion of the Camp Director a quick or a slow evacuation
may be required.
8. A quick evacuation will require that all camp staff transport campers in
their personal vehicles to the target site. If possible, campers should
travel in cabin groups with their counsellors. Return trips may be
required to transport all campers and staff.
9. A slower evacuation may allow the Camp Director to notify parents or
guardians of the need to travel to camp to take their camper home.
10. The Camp Director should authorize the evacuation of each camper
and should be the last person to leave camp.
11. Only the chair of the Board or designate should have contact with
media regarding the emergency.
12. At the conclusion of the emergency, the Camp Director will complete
the Fire Alarm, Natural Disaster Emergency Form (Appendix M)
11.2 FIRE EMERGENCY PROCEDURE
In the event of a fire, a total camp emergency shall be declared by the
Camp Director who shall appoint some staff to remain with campers at the
flagpole and some staff to assist in the following procedures.
1. If the fire is inside a cabin, remove all campers immediately. If the door is
blocked by fire, then exit through a window.
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2. Loudly alert those in neighboring cabins to get out as well. Assist them in
exiting their cabins.
3. If the fire is small, you may extinguish the fire with a fire extinguisher or
the water hose.
4. If the fire is large, call the Fire Department and keep the campers safe
and be prepared to commence a camp evacuation (See 10.1).
5. An Incident Report (Appendix B) must be completed and submitted to the
Camp Board.
11.3 MISSING PERSON
If a person is missing:
1. The Camp Director shall conduct a quick investigation about the missing
camper taking note of the camper’s name, age, description, clothing,
temperament and medical condition and where they were last seen.
2. If a cabin to cabin search is fruitless, then a Total Camp Emergency (see
11.1) shall be declared.
3. If the person does not report to their cabin group at the flagpole, then the
Camp Director shall instruct some staff to stay with the campers while
others are dispatched on a detailed grounds search.
4. If the search is unsuccessful, and all the searchers have returned, then
the Camp Director will contact the Waterton Detachment of the RCMP,
the person’s relative, parent or guardian and a Board Member.
5. The Board Member will notify the rest of the Board of this emergency. If
necessary then a special Board meeting may be called.
6. An Incident Report (Appendix B) must be completed and submitted to the
Board.
11.4 INTRUDER AT CAMP
Canyon Church Camp is located in a National Park right next to a public
campground. While signs are posted that our site is private, it is not uncommon
for non-camp people to come on site. More commonly, the family members of
campers may come to visit, or hikers may be walking through.
If you see any unauthorized people on site:
1. Approach them and ask if they need assistance.
2. Notify them that they are on private property and direct them to speak
with the Camp Director in order to obtain permission to be on site.
3. If they refuse, notify the Camp Director immediately.
4. If the strangers are drunk, abusive or suspicious then remove all campers
from the area and notify the Camp Director. The RCMP may be called at
the discretion of the Camp Director.
5. At no time should campers be left alone with people who are not on our
staff.
6. An Incident Report (Appendix B) must be completed and submitted to the
Camp Board.
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11.5 SERIOUS INJURY OR FATALITY AT CAMP
In this event the Camp Director will take charge
1. The Camp Director will set the following tasks for the Counselling
Staff:
a. The local RCMP detachment should be contacted
b. The area around the incident should be quarantined.
c. All campers must be removed from the scene with as little
disturbance as possible.
d. As all those directly involved will be interviewed by the
RCMP and required to give statements they should be
secluded from each other.
e. The victim’s Health Information Form and any Health records
will be made available to the RCMP.
2. The RCMP may bring Victim Services Personnel with them to
assist with counselling campers and staff.
3. After the RCMP have arrived and assumed authority of the scene
the Camp Director will contact the Chairperson of the Canyon
Church Camp Board or designate to apprise him or her of the
situation.
4. It is the responsibility of the RCMP to inform the next of kin of a
person’s death. Once that is done, the Camp Director must call the
parents of all other campers to inform them of what has occurred.
5. It is the responsibility of the Camp Director to decide whether to
continue or discontinue the current session of camp. This decision
is to take into account factors such as:
a. The ability of Counselors to effectively perform their role for
campers.
b. The wishes of the parents of campers.
c. The direction received from RCMP investigating members.
6. In the event that the current session of camp is ended then the
Camp Director shall remain on site until all staff and campers have
left and the site is secured. Child Departure Forms (Appendix D)
will be completed.
7. A special meeting of the Board may be called to review the
situation and its possible impact on future camps.
8. It will be the responsibility of the Board Chair or designate to notify
Alberta and Northwest Conference of the serious incident and to
handle any media contact, with the understanding that during a
crisis, the Camp Director’s primary responsibility is the safety and
welfare of staff and campers.
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WATERFRONT EMERGENCY
At any time campers are at a waterfront activity the Lifeguard is in charge.
There must be one (1) Lifeguard on active duty for every Thirty-five (35)
swimmers. The waterfront must be marked out of bounds when the
Lifeguard is not on duty.
Camp Safety rules for swimming and beach activities must be explained to
all campers, volunteers and staff before waterfront activity begins. The
buddy system will be mandatory.
The limits of the swimming area will be clearly marked.
Waterfront activity will not be permitted after dark and before sunrise.
The swimming area will be equipped with fully functional
i. Spine Board
ii. Staff will carry whistles that may be sounded to alert
swimmers to emergencies.
iii. Two reach and assist throw ropes
iv. Extensible rescue pole
v. Waterfront First Aid Kit
The Lifeguard will be in charge of making sure that the area is fully
equipped and that safety equipment is present. If there are concerns with
the condition of the waterfront the Lifeguard should direct these concerns
to the Board.
If needed, the Lifeguard will declare a waterfront emergency by blowing a
whistle and notifying staff by two-way radio phone or by runner. At the
sound of the whistle, everyone will leave the water and gather in their
cabin groups with a Counsellor to await the direction of the Lifeguard.
The Camp Medic phones the Ambulance and then assists the other staff.
If required then a water search will be undertaken at the direction of the
Lifeguard.

a. Shallow water search
Staff joins hands and walk through the water area from right to left parallel to
shore, beginning at the farthest point necessary, moving closer to shore on each
sweep.
b. Deep-water search
A deep-water search will only be conducted by someone holding lifeguard
qualifications.
 Swim in straight-line underwater parallel to the shore and turn corners
only at the surface.
 Use a series of foot first surface dives.
If the missing person is not known to be in the water, the Lifeguard should
organize a land search as well.
These procedures will be practiced by the staff weekly during the camping
season and recorded on the Safety Audit Form (Appendix A).
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CONTAGIOUS ILLNESS
Any camper that is suspected of a communicable disease will be isolated
in the first aid cabin and the Camp Medic will determine the course of
action. The parent or guardian must be notified to take the camper home
or that the Camp Medic has taken the camper to a health facility.
To prevent the transmission of disease, any first aid required for this
camper will be done using disposable gloves and will be disposed of in a
biohazard waste bin in the First Aid Cabin.

11.8 SEVERE STORMS
 If severe weather occurs when campers are off-site, they should return to
camp if adequate shelter is not readily available. Ensure that radio
communication is maintained with camp. A thunderstorm with lightning or
a snowstorm is an example of severe weather.
11.9 WILD ANIMAL POLICY







Do not approach any wild animal and give it a very wide berth. Do not
allow the campers to follow the animal if it walks away.
If a bear or cougar are seen at camp then the Camp Director will ring the
bell three times three.
Everyone is to enter the nearest building, close the door and wait for a
knock to tell you the emergency is over.
The Camp Director and Custodian will attempt to shout the animal away
from camp. Whether or not successful, the Camp Director will
immediately notify a Parks Canada official about the sighting.
When the animal is gone, then the emergency is over and the Camp
Director will notify all camp residents.
If a wild animal is seen when a group is away from camp, then the Hike
Leader will direct the group back along the path, away from the animal. A
return to camp should be considered. The Hike Leader will use the twoway radio to notify camp of this emergency.

SECTION 12: INSURANCE
12.1 Canyon Church Camp will be adequately protected by comprehensive
general liability insurance for $5,000,000 and will annually review the
suitability of the policy.
12.2 Worker’s Compensation Board coverage will be available for all paid
employees.
12.3 The camp board will maintain director’s and officer’s liability insurance.
12.4 All vehicles owned by the camp will be insured, holding public liability
insurance of $1,000,000. In addition there will be non-owner vehicle
insurance to cover any situation where camp business is conducted or
people are transported in vehicles not owned by the camp.
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12.5 The United Church of Canada will be an added named insured to any
camp insurance policy, with the provision that the camp’s insurance is
primary to any United Church insurance policy. The policy will include a
clause requiring the United Church to be notified of any cancellation or
lapsing of this insurance policy.
12.6 When camp facilities are rented out, there will be a clear written agreement
specifying the requirement for the rental group to have adequate tenant’s
legal liability and comprehensive general liability coverage naming
Canyon Church Camp as an added named insured.
12.7 The insurance policy will be written to cover activities which occur both on
and off site as part of the planned camping program.
12.8 Canyon Church Camp Board will keep insurance records in perpetuity.
SECTION 13: PROPERTY MANAGEMENT STANDARDS
13. 1. Maintenance of Buildings and Grounds





The grounds and buildings will be inspected and repairs made or noted at
the Annual Spring Clean-up.
All equipment will be kept in good repair.
The Board Oversight Committee will visit youth camp twice during its
season and complete a Safety Audit (Appendix A).

13. 2. Kitchen Sanitation Procedures
To ensure a high degree of cleanliness and sanitation in the kitchen, the
following procedures are in place:
1. The Head Cook and Assistant Cook will read and follow the
guidelines in this Manual.
2. The Head Cook is in charge to ensure that a high degree of
cleanliness and sanitation is in place in the kitchen.
3. Disinfectant and appropriate cleaning chemicals will be stored and
used in the kitchen.
4. Dishes will be washed according to the Three Sink Method as
outlined by Health Canada.
5. The kitchen floors will be mopped as required (at least daily).
6. Counters will be kept in a clean condition and disinfected.
7. The stove grill will be cleaned at the end of each day using the
appropriate cleaner provided.
8. Washing of hands with disinfectant soap and keeping hair in a tidy
state is required for food preparation and serving. While serving
food, tongs or kitchen utensils will be used if disposable gloves are
not available.
Prior to the startup of the rental and camping season, the kitchen shall be
cleaned as above, with the following additions:
1. Freezer and refrigerator will be sanitized.
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Fan cleaned
Oven cleaned
Grill Cleaned
Dishes/Cups/Utensils/Prep. Items are washed and sanitized

13.3 Procedure for Testing Smoke Detectors & Fire Equipment
Smoke Detectors: every spring before camp starts new batteries are installed in
the smoke detectors. There is a button on the detectors that you push and the
detector should alarm. If it does not alarm, the detector will be taken down and a
new one put in its place. This one will be tested too. The old one will be
discarded safely! The Custodian will test the smoke detector once a month.
Fire Extinguishers: The Custodian will cause the fire extinguishers to be
inspected annually and will ensure that they are ready for use when camp is in
session.
13.4 . Procedure for Water Testing
Canyon Church Camp is located in Waterton Lakes National Park and receives
the same potable water as Crandell Campground next door. Parks Canada
maintains and monitors the safety of the water on a weekly basis. It is expected
that Parks Canada will notify us if the water needs treatment before drinking.
SECTION 14: ENVIRONMENTAL STANDARDS
14.1 Safe use of Hazardous or Poisonous Materials
Canyon Church Camp will comply with the rules and regulations of Waterton
Lakes National Park. Chemical herbicides and pesticides will not be used at our
camp.
Antifreeze: is used at the end of the season to prevent ice formation in the
water pipe over the winter. The lines are blown out and antifreeze is put in the
sink traps, toilets, & drain lines to keep them from freezing. Antifreeze will be
stored in the maintenance building.
Bleach: We use bleach in the kitchen for sterilizing. Only an adult will
administer this into the water to be used. Rubber gloves should be used. The
bleach is kept under the sinks.
Paint: Paint is kept in the maintenance building. The paint for crafts is kept in
the craft room only during the summer season. When crafts are being made the
Craft Leader will supervise the distribution of paint to the campers. Any solvents
that may be used to clean up oil-based paints will be kept in the maintenance
shop and used under the supervision of the Craft Leader.
Gasoline: All gasoline will be kept in a locked maintenance locker outside the
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maintenance shop and will only be used by an adult. No campers will use
equipment powered by gasoline.
WHIMIS Standards: Staff using these products will be familiar with safety
instructions and wear the appropriate protection if required. They will have easy
access to all WHIMIS sheets that may have come with these products.
WHIMIS sheets will be located in the kitchen in the telephone cubicle.
14.2 Recycling Policy
Whenever possible, materials will be purchased in recyclable packaging and
materials will be sent for recycling to Waterton town site. Waste materials will be
sorted, recycled or reused if possible.
14.3 Waste Disposal
Garbage will be transported to the Parks Canada animal proof metal bin after
each meal.

SECTION 15: PROMOTION AND RENTAL OF CAMP
“Truth in advertising” will be our motto in the promotional materials for camp. To
this end, the camp brochure will only offer activities available to the campers this
season. The camp brochure will state our camp’s Mission Statement and Goal.
Sincere and enthusiastic effort will be made to ensure that Canyon Church Camp
is made known to youth of all faiths in South Alberta and Foothills Presbyteries of
the United Church of Canada.
Canyon Church Camp will represent its Youth Camp programming ethically. We
will ensure that potential campers and their families are aware that our program
emphasizes vigorous outdoor activities including plenty of hiking. We are located
in a rugged wilderness area and our site is not wheelchair accessible. This will be
made known to potential campers and their families.
Canyon Church Camp will rent our facilities to groups which respect our policies
and procedures (Appendix J) and who promote spiritual or environmental goals,
especially but not exclusively in the service of children and youth.
……………………………………………………………………..
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APPENDIX A:
Canyon Church Camp Safety Audit Form
The Board Oversight Committee must complete this form twice during the Youth Camp
Season. It should be submitted to the Board with all Incident reports, Health Information
Forms and Staff Evaluation forms at the end of the Season. Any deficiencies should be
reported immediately to the Board representative.
Date of Inspection ______________________________
Camp in Session _______________________________
Fire Safety
Total Camp Fire drill performed once a week.
Waterfront ( Make sure that the following equipment is present and in good repair)
Spinal board
First aid kit
Reaching assist (s)
Staff positioned correctly
Search equipment is present
Waterfront and swim area free of obstacles
Lifeguard is practicing good scanning techniques
Area is left clean and tidy
Kitchen
Proper hand-washing techniques are being used
Food is stored safely and at correct temperatures
Staff working cooperatively
Meals are presented on time
Dishwashing practices meet health standards
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General Observation of Camp
Doors, windows, screens in good repair
Pathways are free of objects that may cause injury
Overhead branches appear safe
Exterior path lights are working
Fire extinguishers are in place
Smoke detectors are working
Campers appear happy. Comments: ____________________________________
_______________________________________________________________________
Staff are happy and satisfied with work assignments. Comments:
_____________
________________________________________________________________________
Other Comments: _______________________________________________________
________________________________________________________________________
________________________________________________________________________
Signed: _________________________________________________________________
Print Name: _______________________________________________________
Signed: ________________________________________________________________
Print Name: ______________________________________________________
Signed: ________________________________________________________________
Print Name: ______________________________________________________

This form is to be submitted to the Camp Board.
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APPENDIX B:
Canyon Church Camp Incident Report Form
This form is to be completed by all staff to record any unusual incident which occurs on
or off the campsite that should be brought to the attention of the Camp Board. Examples
of incidents include: medical problems requiring transport to hospital, accidental injury,
camper behavior problems, lost camper, intruders on site, anything constituting a total
camp emergency.
Date: ______________________________
Participant’s Name and Age ________________________________________________
Location of Incident ______________________________________________________
Supervisor of area during Incident __________________________________________
Describe the incident: _____________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

Describe the response of staff: ______________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

Were Parents / Guardians notified? If so, record the date and time of call ____________
________________________________________________________________________

Who did you talk to? ______________________________________________________
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What did you say and what was their response? _________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

Names of other persons who witnessed the incident: _____________________________
________________________________________________________________________
________________________________________________________________________
Any Comments or Recommendations to the Board: _____________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Signatures:
Counsellor: _____________________________________________________________
Print name: ________________________________________________________
Person making this report: _________________________________________________
Print name and title: ________________________________________________
Camp Director ___________________________________________________________
Print name: _______________________________________________________

Submit this completed form to the Board
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APPENDIX C:
Canyon Church Camp Waterfront Emergency and Rescue Form
This form is to be completed by the Lifeguard following any emergency or practiced
emergency in the water.
Date ____________________________
Status of emergency call:

Actual

Practice

Time to complete the emergency practice: __________minutes
Number of children at waterfront: ______________
Number of staff at waterfront: ________________
Number of Lifeguards on duty:

_______________

Time of emergency :_________________________
Weather conditions: _________________________
Water conditions :___________________________

Was a search required? Yes

No

Reason for search: ___________________

________________________________________________________________________
Number of searches: __________________

Type of search : _____________________

Outcome of search and emergency measures: _________________________________
________________________________________________________________________
________________________________________________________________________
Attach a drawing of the waterfront area and the position of the lifeguard at the time the emergency was
called. Add to the drawing the location of where the searcher made contact with the victim.

Name of the victim: ______________________________________________________
Names of other staff present during incident: ___________________________________
_______________________________________________________________________
Signature of Lifeguard: ____________________________________________________
Print Name: _______________________________________________________
Signature of Camp Director: ________________________________________________
Print Name: _______________________________________________________
This form is to be submitted to the Camp Board.
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APPENDIX D:
Canyon Church Camp Child Departure Form
This form is to be used any time a child is removed from the camp program prior to the
intended departure date.
Date: ________________________________
Name of Camper _________________________________________________________
Home Telephone No. _____________________________________________________
Cabin Group and Counselors _______________________________________________
________________________________________________________________________
Departure from program is due to: illness

, homesickness

, discipline/behavior

Please explain: __________________________________________________________
________________________________________________________________________
________________________________________________________________________

Who was the camper released to? Give name, relationship, address and phone number
________________________________________________________________________
________________________________________________________________________
Details, comments or concerns related to the departure of this child ________________
________________________________________________________________________
________________________________________________________________________
Signature of Adult receiving the child : ________________________________________
Print Name _______________________________________________________
Camp Director or designate: ________________________________________________
Print Name and Title: _______________________________________________
This form is to be submitted to the Camp Board.
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APPENDIX E
Canyon Church Camp Child Abuse Report Form
This form is used to record information provided by a child as it relates to disclosure of
abuse as indicated in the “Child Abuse Protocol – 1998” produced by Alberta and
Northwest Conference Camping Committee. Please provide factual information only.
Date: ______________________________
Child’s Name ____________________________________________________________
Age: ________________

Date of Birth __________________________________

Address: _______________________________________________________________
City ___________________________ Postal Code ________________________
Telephone No: __________________________________________________________
Date child arrived at camp: _________________

Cabin Group __________________

Name of Cabin Counsellors: ________________________________________________
________________________________________________________________________
Disclosure was made to: ___________________________________________________
Place of Disclosure _______________________________________________________
Events leading up to disclosure ______________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Type of disclosure:

Neglect
Physical Abuse
Verbal Abuse
Sexual Abuse
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Record the information received through disclosure by the child. It is important to record
the details of the conversation including the date, time, location, and description of
alleged offences. _________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

Disclosure reported to Alberta Family and Social Services, Lethbridge Child
Welfare Office at: 403-381-5555. If this number is not answered then use the 24
hr. Child Abuse Hotline No. 1-800-387-5437 in Edmonton.
Disclosure reported to the Chair of the Board of Canyon Church Camp who will
notify the Chair of South Alberta Presbytery, and Alberta and Northwest
Conference ( 1-780-435-3995)

Date and Time of Reporting: ______________________________________________
Signature of Reporter: ____________________________________________________
Print Name and Title: _______________________________________________
Signature of Camp Director: ________________________________________________
This form is to be submitted to the Camp Board.
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APPENDIX F

EMERGENCY PHONE NUMBERS
Directions to Canyon Church Camp: "We are located just north of the
Red Rock Canyon Road. Take the next turnoff to the left after passing
the campground. Follow the signs to the left until you reach us"

911
403-895-2636
403-859-2244

EMERGENCY
Ambulance, Fire, Parks Canada
RCMP DISPATCH, Waterton Town
HOSPITAL
CARDSTON
LETHBRIDGE EMERGENCY ROOM
PINCHER CREEK

403-653-5234
403-388-6301
403-627-1234

MEDICAL CLINIC
CARDSTON
PINCHER CREEK
MEDICAL DIRECTOR Dr. Kathryn Yamashita

PARKS CANADA
POISON CENTRE
If busy call Calgary
Canyon Church Camp Board Members
Sandy Wilson - Registrar
Glen Graber – Facility Manager
Susan Rabchak – Leadership Chair & Secretary
William King – Board Chairman
Pat Mikalson - Treasurer

403-653-3331
403-627-3321
403-360-7893 cell
403-317-6069
office
403-859-5133
1-800-332-1414
1-403-670-1414
403-393-3855cell
403-654-0245cell
403-795-4506cell
403-647-3428
403-715-8257cell
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APPENDIX G

DATE _______________

CANYON CHURCH CAMP ASSOCIATION
VOLUNTEER DECLARATION
1. I have read the Policy and Procedures Manual and will abide by its rules during
the time I am at Canyon Church Camp
1. Although every effort is made to ensure that activities proceed in a safe manner, I
understand that accidents can happen and injury may result. I understand that I
am NOT covered by Canyon Church Camp’s general liability insurance and as
such will not receive benefits if I am injured at camp and unable to work.
2. I will not hold Canyon Church Camp Association or the United Church of
Canada, liable in the event of injury or accident.
3. Criminal Records Check dated _____________________
4. Child Welfare Check dated _________________________

PRINT NAME _______________________________________________________

SIGNATURE________________________________________________________
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APPENDIX H
Canyon Church Camp Medication Administration Form
Date: __________________________________
Name of Child __________________________________________________________
Date of Birth _________________________________

1. Name of Medication ___________________________________________________
Administration times ________________________________________________
2. Name of Medication ____________________________________________________
Administration times ________________________________________________
3. Name of Medication ___________________________________________________
Administration times ________________________________________________

4. Name of Medication ____________________________________________________
Administration times ________________________________________________

My signature at the bottom of this form gives permission for the Camp Medic to
administer the medications listed above and on the other side of this sheet to my child.
Signature _______________________________________________________________
Print Name _______________________________________________________
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APPENDIX I
Helpful Tips and Advice
We believe that the following advice should be carefully heeded by our cooks.
















“Clean kitchen, shelves, dish pit, dishes, pots and pans, utensil, etc.,
thoroughly. Organize and put everything away where it will be convenient to
the Cook. Keep the facilities clean on an ongoing basis. Clean out freezer,
storage area and shed to be ready for deliveries. Rotate stock. You can store
paper products in the storage shed. As long as the door is kept closed it will
be rodent free.”
“Do not put any cleaning chemicals in the food storage areas. Cleaning
chemicals are kept in the tool shed.”
Plan menus well ahead of time as this makes it easier to order supplies. Make
it so you can be flexible, in case some supplies do not come in, also, use up
leftovers.
Have your order ready for the Bridge Brand representative. He will give you
order sheets and a catalogue. If an item needed is not on the order sheet, look
it up in the catalogue and write it down on your order. Have this order
prepared ahead of time in case the rep comes when you are busy preparing a
meal.
Spices and condiments from the previous year are usable. Do not order all
new unless you check first. Some items are ordered only once during the
season and some items only for certain groups, i.e., chocolate bars, ice cream
bars are ordered for the church camps. You should prepare menus two weeks
in advance to help you order the appropriate supplies.
Buy and shop as if you were spending your own money. Most items are better
made from scratch and are more economical.
Be aware of dietary restrictions and preferences: vegetarian, Jewish, Muslim,
allergies etc. Try to always have options for legitimate diets. WE DO NOT
COOK WITH NUTS OR PEANUTS due to the common nature of these
allergies.
Despite generous cookie donations from churches, we think you may made
1200 dozen cookies throughout the season. Other snacks were ice cream bars,
freezie pops, watermelon, popcorn and chocolate bars.
Bread delivery in 2001 was problematic. The caretaker had to pick up the
bread order in town and delivery was once a week only. Supply was a
problem.
If there is any doubt about anything, ask the Facility manager first. If
necessary, you can ask any of the board members who are all very helpful.
When meals are prepared, either the Head Cook or Assistant will let the group
know the portions. One of the Counsellors can announce the portions to the
campers, so that food would be shared fairly. Family style service is preferred
for portion control and efficiency of serving
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We like to get desserts made in the morning, and even the day before if
possible, to keep ahead of things.

SAMPLE CANYON CAMP MENU
Breakfast
 Pancakes with bacon or sausages
 French toast
 Scrambled eggs, hash browns, sausages
 Cold and hot cereal, toast, muffins
 Egg mcmuffins
 Fruit, milk, juice and coffee, tea
Lunch
 Grilled cheese sandwiches and soup
 Hot dogs and French fries
 Tacos
 Macaroni and cheese
 Sandwich bar
 Raw veggies, fruit, dessert, milk, juice, coffee, tea
Supper
 Roast beef or pork, oven potatoes, veggies and salad
 Ham, scalloped potatoes, veggies and salad
 Spaghetti and meat sauce or lasagna, Caesar salad, garlic toast
 Oven fried chicken, rice, veggies and salad
 Hamburgers, French fries and raw veggies
 Fruit, dessert, milk, juice, coffee, tea
Tuck (afternoon snack)
 Juice, coffee, fruit, veggies, and dip, popcorn, cookies. The cook leaves the
fixings and the Camp Mom is responsible for serving and cleanup.
Mugup (evening snack)
 Hot chocolate, juice, cookies, cake. The cook leaves the fixings and the Camp
Mom is responsible for preparation, serving and cleanup.
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Appendix J: Guidelines of Canyon Church Camp for Rental Groups
Welcome to Canyon Camp. We are pleased that you are here. Please treat this as your
home. If you have any questions please do not hesitate to speak to one of our staff. The
following are a few rules and regulations that will help your time at Canyon Camp go
smoothly.
1. Power runs from 7:00 a.m. until 10:00 p.m. according to Parks Canada
regulations. In case of an emergency, the Custodian can turn the power on.
2. Alcohol, Tobacco and illegal drugs are not permitted on camp property at any
time.
3. The following areas are off limits: Generator shack, cooks’ and Custodian’s
cabins, and the workshop. If you need something from the workshop, please ask
the custodian.
4. Vehicles will be parked off the road by the main lodge. Do not block off access
roads. Visitor’s vehicles are not permitted in the cabin area or in the main camp
compound.
5. No food of any kind is permitted in the sleeping cabins. This is to prevent animal
invasions. Wrappers for food items should be placed in the waste disposal in the
Dining Lodge.
6. When buildings are unattended, please ensure that the door is closed to prevent
the entry of critters.
7. Groups are responsible for serving and cleaning up after all meals and snacks.
8. Please request permission from the Cook before entering the kitchen. The kitchen
door will be locked at 10:00 p.m.
9. Rentals groups will clean their sleeping cabins before departure. Extra cleaning
and the repair of damages will be deducted from the damage deposit of the rental
group.
10. Please respect the other guests and staff. Do not enter other people’s cabins
without permission.
11. Fires are permitted in the fire pit and dining lodge fireplace only. Please consult
the Custodian before starting a fire.
12. Rental groups will provide supervision for minor campers to ensure their safety.
There should be a ratio of one adult leader to six campers in the under 14 year age
group, and one adult leader to eight campers in the over 15 year age group.
13. There shall be at least one adult leader with standard first aid training. Rental
groups are responsible for their own health and safety. Rental groups will bring
their own first aid supplies.
14. Rental groups are responsible for Parks Canada entrance fees and special fees
(e.g. for camper rescue).
15. Rental group activities will be conducted in an environmentally sensitive manner
that is respectful of other park users in accordance with Parks Canada guidelines.
Some of these guidelines are:
 Do not feed the animals.
 Do not take anything away from nature (e.g. Bones, rocks, flowers)
 Be quiet after 10 p.m.
 Obey fire bans (refer to camp staff for information)
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Appendix K: TRIP PLAN: to be completed for off-site activities

Name of participant

age

cabin no. ( or refer to attached list)

DATE _____________________________________
Departure Time ______________________________
Estimated Time of Return ______________________
Route __________________________________________________________________
__________________________________________________________________
__________________________________________________________________
Medical Clearance for all participants: I have interviewed and assessed the participants
to the standards of my profession and I am satisfied that those listed above are well and
able to participate in this activity.
____________________________________________
Signature of Camp Medic
____________________________________________
Print Name of Camp Medic

_______________________________
Signature of Hike Leader 1

________________________________
Signature of Hike Leader 2

_______________________________
Print Name of Hike Leader 1

________________________________
Print Name of Hike Leader 2
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DIAGRAM OF THE CAMP BOARD
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APPENDIX M
Fire Alarm/ Natural Disaster Emergency Report Form
This form is to completed by the Camp Director after any emergency or practice
emergency where the emergency bell has been rung.
DATE: _____________________________
STATUS OF EMERGENCY CALL:

_____ACTUAL

_____PRACTICE

TIME TO COMPLETE THE EMERGENCY/PRACTICE: ___________MINUTES

NUMBER OF CHILDREN: _______________

NUMBER OF STAFF: _________________

TIME OF EMERGENCY: ________________

WEATHER CONDITIONS: __________________________________________
NOTES:

________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

SIGNATURE OF CAMP DIRECTOR
________________________________________________________________________
PRINT NAME

_________________________________________________________
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APPENDIX N
PERMISSION FOR COUNSELING STAFF TO REMAIN ON SITE
This form is to completed by the Camp Director, Assistant Camp Director or
Board representative to enable counseling staff (18 years of age and older) to
remain on site in the absence of a scheduled youth church camp.
START DATE: _____________________________
END DATE:

______________________________

NAME OF COUNSELOR: ___________________________________________
DATE OF BIRTH: ______________________________

This signed document gives the above named staff person, permission to remain
on site at Canyon Church Camp when our scheduled youth camps are not in
operation. It is understood that staff shall conduct themselves in a polite and
proper manner, understanding that they are representing Canyon Church
Camp when on site, even if they are enjoying time off from the duties of their
employment. Staff must adhere to the Policy and Procedures Manual regarding
proper behavior.

SIGNATURE OF CAMP DIRECTOR, ASSISTANT CAMP DIRECTOR, BOARD MEMBER

________________________________________________________________________
PRINT NAME

_________________________________________________________

SIGNATURE OF COUNSELOR
________________________________________________________________________
PRINT NAME

_________________________________________________________
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